
Jackson City Council Agenda 

Monday, June 10, 2019 - 7:00 PM Regular Meeting 
Jackson City Hall, 33 Broadway, Jackson, California 95642 

1. APPROVAL OF AGENDA.

Approval of agenda for this date; any and all off-agenda items must be approved by the City Council 
(pursuant to §54954.2 of the Government Code.) 

2. PUBLIC MATTERS NOT ON THE AGENDA.

Discussion items only, no action will be taken.  Any person may address the Council at this time on any 
subject within the jurisdiction of the City Council.  Please note – there is a five (5) minute limit. 

3. CONSENT CALENDAR.

Items listed on the consent calendar are considered routine and may be enacted by one motion.  Any item 
may be removed for discussion at the request of a Council member. 

a. Approval of the May 28, 2019 Meeting Minutes.
b. Approval of Expenditure Report in the amount of $728,926.36.
c. Approval of Payroll Expenditure Report in the amount of $305,783.48.
d. Receive Jackson Fire Department Monthly Report for May 2019.
e. Receive Jackson Police Department Monthly Report for May 2019.
f. Approval of Special Event Permit Application – Jackson Lions Club, Fireworks Show 07/03/2019.
g. Resolution 2019-14 Accepting French Bar Road Right of Way and Public Utility Easement from

the Ron M. Ask and Jeanine R. Ask Family Trust Dated September 7, 2007.
h. Partial Release of Auburn Constructors Retention and Wastewater Treatment Plant Upgrade Project.

4. ADMINISTRATIVE REPORTS.

This section is to provide staff an opportunity to present oral status reports on issues.  No legal action is 
expected to be taken by the Council. 

5. COUNCIL REPORTS.

This section is to provide Council members an opportunity to present reports on their activities and to 
request items be placed on future agendas. 

6. DISCUSSION CALENDAR

a. Discussion of Anti-Camping Ordinances Following Ninth Circuit’s Martin v. City of Boise
Decision and additional Homeless Regulations.  (No material included)

b. Cemetery Desk Manual (DRAFT) presentation by the Cemetery Commettee .

7. REGULAR MEETING ADJOURNMENT

Regular meeting adjournment. 
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8. CLOSED SESSION

 CONFERENCE WITH LEGAL COUNSEL—INITIATED LITIGATION 
Initiation of litigation pursuant to paragraph (4) of subdivision (d) of Section 54956.9: 1 case 

PUBLIC EMPLOYEE PERFORNAMCE EVALUATION  Title:  City Manager 

Posted:   City Hall, 33 Broadway, Jackson 

UPCOMING MEETINGS: 

June 12, 2019  10:00am – Cemetery Committee Meeting 
June 17, 2019    6:30pm – Planning Commission Meeting (to be confirmed). 
June 24, 2019    7:00pm – Council Meeting. 
July 08, 2019    7:00pm – Council Meeting. 
July 10, 2019  10:00am – Cemetery Committee Meeting. 
July 15, 2019    6:30pm – Planning Commission Meeting (to be confirmed). 
July 22, 2019    7:00pm – Council Meeting. 

UPCOMING CLOSURE DATES FOR CITY OFFICES: 

May 27, 2019         -  Memorial Day
July    4, 2019         -  Independence Day
September 2, 2019  -  Labor Day 
October 14, 2019    -  Columbus Day

Agenda materials will be available for review (pursuant to §54957.5 Government Code Section) in the City Clerk’s office in 
City Hall. 

In compliance with the Americans with Disabilities Act (ADA), if you need special assistance to participate in this meeting, you 
should contact the Office of the City Clerk at (209) 223-1646 (voice) or (209) 223-3141 (fax).  Notification 48 hours prior to 

the meeting will enable the City to make reasonable arrangements to assure accessibility to this meeting. 

Visit our website at http://ci.jackson.ca.us 
for copies of previous agendas, minutes and City budget. 
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CITY OF JACKSON 
City Council Meeting Minutes 

May 28, 2019 

Robert Stimpson, Mayor  
Connie Gonsalves, Vice-Mayor 
Wayne Garibaldi 
Keith Sweet 

COUNCIL MEMBERS ABSENT: 
Marilyn Lewis 

CITY STAFF ABSENT: 
Josh Nelson – City Attorney 

John Georgette – City Clerk 
Yvonne Kimball – City Manager 
Max Godde - Public Works Superintendent 
Debbie Mackey – Fire Chief 
Chris Mynderup – Interim Police Chief 

Susan Turner – Administrative Assistant 

Mayor Stimpson called the meeting to order at 7:01 p.m. 

PLEDGE OF ALLEGIANCE TO THE FLAG. 
Mayor Stimpson led the Pledge of Allegiance. 

1. APPROVAL OF AGENDA
Motion to approve the City Council agenda dated May 28, 2019.  Moved by Vice-Mayor Gonsalves, 
seconded by Councilmember Garibaldi, and carried by a 4 to 0 vote:   

AYES: Stimpson, Gonsalves, Garibaldi, Sweet  
NOES: None 

ABSENT: Lewis 
ABSTAIN: None 

2. PUBLIC MATTERS NOT ON THE AGENDA

Upon hearing no public comment, Mayor Stimpson moved on to Consent Calendar. 

3. CONSENT CALENDAR
a. Approval of the May 13, 2019 Meeting Minutes. (Gonsalves abstain, not attended).
b. Approval of Expenditure Reports in the amount of $165,385.49.
c. Receive Treasurer’s Report for April 2019.
d. Receive Building Department Monthly Report for April 2019.
e. Receive Business Promotion & Public Outreach Activity Report for April 2019.

Motion to approve the City Council Consent Calendar.  Moved by Councilmember Sweet seconded by 
Councilmember Garibaldi, and carried by a 4 to 0 vote: 

AYES: Stimpson, Gonsalves, Garibaldi, Sweet 
NOES: None 

ABSENT: Lewis 
ABSTAIN: None 

4. ADMINISTRATIVE REPORTS

Public Works Superintendent, Max Godde, reported that he and Fire Chief Mackey has been working with the 
County OES to prepare an update to the Jackson Emergency Response Plan, called CodeRed, that will provide 
an Automated Response System, with automated phone calls and texting, in an event of a Water 
Emergency/Water Outage/Boil Water Notice, etc.  He said that Public Works is also updating signs for 
Emergency situation preparedness.  Mr. Godde also said that there was no leaking from the recent storm at the 
repaired areas of City Hall and the Police Department.   

DRAFT
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Mr. Godde also reported that he and staff met with the current Water Meter Supplier that provides the hand-held 
meter readers and billing software to Jackson, to inform them that an offer from another supplier was received 
that is being considered.  He said that our current supplier was provided an option to lower their prices and 
improve their customer service to us, otherwise we were going to switch suppliers.  The current supplier said 
they were going to come up with a proposal that we could not resist, which made staff feel good.    

Interim Police Chief, Chris Mynderup, reported that the Homeless Fair and Car Show, were successful, and the 
weather fared better for the car show than the Homeless Fair, but both went well.  He also said that the newest 
JPD Officer Patrick Harmon, completed his field training, and will be on his own starting June 1st. 

Fire Chief, Debbie Mackey, reported that she attended the New Executive Fire Chief class at the National Fire 
Academy last week.  She said the class was informative and that she developed a large network of Fire Chiefs 
to associate with from across the United States for strengthening the Jackson Fire Department.  Chief Mackey 
also reported that OES Engine #288 will be going back to Sacramento the following day; both of JFD’s Type 1 
engines are back from the shop and in service.   She said that the Italian Picnic Parade, is being held on Sunday, 
June 2nd, and that the Studebaker is getting ready to ride in the parade, representing the City.  She also reported 
that on June 6th, from 6pm – 8pm, PG&E will hold an Open House at the Civic Center to talk about Wildfire 
Safety and Emergency Preparedness. 

Upon hearing no other reports presented, Mayor Stimpson moved on to Council Reports.   

5. COUNCIL REPORTS

This section is to provide Council members an opportunity to present reports on their activities and to request 
items be placed on future agendas. 

Councilmember Garibaldi said he attended the Motherlode Cruise Car Show with the Mayor, helping some of 
the vendors, and it went well.  He said he has been working on a number of things with ACRA, mostly related 
to the playground going up in Molly Joyce Park.  Mayor Stimpson asked if a dog park will also be constructed 
at Molly Joyce Park.  Mr. Garibaldi responded that he didn’t think so.  Mr. Garibaldi shared that ACRA is in 
discussions with Jackson Rancheria to partner with them, regarding setting up a use sports facility in the area 
and that he would like to see if the City of Jackson would consider putting a sports facility on city owned land 
which would be more centrally located.  He suggested reaching out to Jackson Rancheria to discuss this further. 

Vice-Mayor Gonsalves reported about the Motherlode Cruise Car show; there was 193 cars registered, 100 cars 
attended, and the weather held out.  She said that all the hotels were sold out despite some cancellations, and 
that the non-profits of Hospice and Tri-County Wildlife benefited well.    

Upon hearing no reports presented, Mayor Stimpson moved on to the Discussion Calendar. 

6. DISCUSSION CALENDAR

For the record: Discussion minutes provide the necessary documentation of City Council actions and audio 
recordings are retained for those desiring more detail on a particular agenda item discussion.  These audio 
recordings provide an accurate and comprehensive backup of City council deliberations and citizen discussion. 

a) Presentation of the 2019 Revised Water Rate Study and possible direction.

Copies of the updated Water Rate Study Final Draft Report are available for review at City Hall or on the City’s 
website.  Mayor Stimpson introduced Bob Reed of The Reed Group, Inc. to present the updates.   

Mr. Reed gave an overview of the updates to the Water Rate Study that was presented to council on April 29th, 
that included adding modest changes for drought and water shortage surcharges (in the event of declared 
drought or other water shortage conditions), refining vehicle & equipment needs, and consideration of possible 

DRAFT

Page 4 of 96 Page 4 of 96



Jackson City Council Minutes May 28, 2019 

Page 3 of 5 

scenarios of commercial meter downsizing.  He then summarized the required process for compliance with state 
regulation, Proposition 218. 

Mayor Stimpson opened this up to Council for discussion. 

Ms. Kimball asked the Council to give staff direction to proceed with the 218 process.   

Councilmembers and Mr. Reed briefly discussed baseline data, including operating costs, inflation factors, 
staffing, equipment needs, etc. 

Hearing no additional comments from Council, Mayor Stimpson opened this up to the public for comment to 
address the Council on this item.   

Mr. Casey Emerson criticized the study to city staff and councilmembers regarding the proposed increase, and 
expressed his opposition.  He additionally questioned the data used for the water rate study.  Ms. Kimball and 
Mayor Stimpson responded to Mr. Emerson regarding the validity of the data. 

Hearing no additional comments from the public, Mayor Stimpson brought it back to the Council.  Hearing no 
additional comments from Council, Mayor Stimpson moved on to the Council for motion.  

Motion to approve the 2019 Revised Water Rate Study and direct staff to initiate the 218 process with 
the intention to adopt and implement the new rates effective August 2019.  Moved by Councilmember 
Garibaldi, seconded by Councilmember Sweet, and carried by a 4 to 0 vote: 

AYES: Stimpson, Gonsalves, Garibaldi, Sweet 
NOES: None 

ABSENT: Lewis 
ABSTAIN: None 

b) Sutter Street Extension Project Update and next steps.

City Planner, Susan Peters, provided some background of the Sutter Street Extension Project that has been in 
the City’s General Plan since 1999, which came about as part of a regional project in the Amador County 
Regional Transportation Plan since 1997.  She said this project originally incorporated signalization as part of 
the project and that CalTrans used their own shop funds for signalization, and the City contributed funding for 
the City of Jackson legs of the intersection, and that part of the project is done.  At this point, this project is the 
number one priority.   

Ms. Peters then discussed the preparation and content of a Project Study Report the Amador County 
Transportation Commission, ACTC, commissioned in 2002.  She said that the City purchased property along 
Hoffman because it’s where the proposed extension would be, and initiated property negotiations with the Van 
Horn property owners regarding Right of Way acquisition for the rest of the extension, but the talks were stalled 
due to litigation between the property owner and DTSC, Department of Toxic Substance Control.  This project 
underwent additional delays for DTSC and CalEPA to retrofit the Argonaut Dam.  With the completion of the 
Dam retrofit and with the county raising concerns with extending Wicklow Way, the county purchased all the 
property behind Walmart and moved up their priority list to extend Wicklow Way, staff believes the impacts to 
Hoffman would be problematic for the City because it has the potential to increase traffic on Hoffman Street 
and its intersection with Hwy 49/88.  She said the idea is to extend Sutter Street to be a better way to get around 
when coming from Ione or Martell that would relieve traffic congestion on Hoffman Street and divert traffic to 
the safer signalized intersection of Sutter Street and Highway 49/88. 

Ms. Peters stated that there was over $700,000 dollars in the Regional Transportation Mitigation Fee Program, 
RTMF, earmarked for the Sutter Street Extension, which staff believes is enough to go the next step of 
evaluating alternatives that have already been looked at in the preliminary study, make some modifications to 
those alternatives because of the Dam Retrofit, and then have some environmental work done and have cost 

DRAFT
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estimates prepared.  She said that would get the City ready for Right of Way acquisition and construction.  She 
said that staff is looking for concurrence from City Council to work with ACTC to get a traffic report, freshen 
up on all the studies that were done, and get cost estimates prepared.  The City has an opportunity to work with 
ACTC’s consulting transportation engineer, and not go through a Request for Qualifications selection process.  
Ms. Peters listed some of the projects this engineer worked on and praised her competency.    

Mayor Stimpson opened this up to Council for discussion. 

Vice-Mayor Gonsalves said she believes this project is a priority as well as the Wicklow project, but wants to 
see this project going and completed.  Ms. Peters said that the intention of the Sutter Street extension is to 
provide more safe measures for the children of the schools. 

Ms. Gonsalves is concerned with having to do another study.  Ms. Peters said that the City could use a lot of the 
information that already exists, but would only have to tweak some data a bit in light of the Dam retrofit.  She 
said that DTSC already did an extensive environmental review and the city can use some of the information.  

Councilmember Sweet said we need to stay ahead of the Wicklow project, and if we have the opportunity to use 
the ACTC engineer, we should move forward with this project. 

Mayor Stimpson opened this up to the public for comment to address the Council on this item.  Hearing none, 
brought it back to Council for motion. 

Motion to direct city staff to proceed with the Preliminary Design and Environmental Review for the 
Sutter Street Extension Project.  Moved by Councilmember Sweet, seconded by Vice-Mayor 
Gonsalves, and carried by a 4 to 0 vote: 

AYES: Stimpson, Gonsalves, Garibaldi, Sweet 
NOES: None 

ABSENT: Lewis 
ABSTAIN: None 

c) FY 19-20 TOT/Measure E fund direction.

Ms. Kimball gave a summary of her recommendation for the allocation of this fund.  The City’s Business 
Promotion Coordinator requested $25,000 to cover routine activities, $30 k to cover partial repair of the roof, $ 
10k for personnel costs for the events, and $15k for Measure E grant program In total,  staff recommends 
Council allocate $80,000 for promotion expenditures and to re-appoint an Advisory Committee for the 
distribution of the 2019 Grant Program.   

Mayor Stimpson opened this up to Council for discussion.  

Mr. Garibaldi said that he fully agrees with this recommendation.  He strongly encourages developing an 
allocation report identifying justification for the personnel cost allocation on a yearly basis.   

Vice-Mayor Gonsalves agreed with Mr. Garibaldi on fund allocation and the use of revenue from TOT revenue 
and expense allocation from the General Fund.  She added that the Grant can be increased depending on how 
many entities apply for these funds.   

Ms. Gonsalves asked if there have been any discussions about forming a Merchant Association.  Ms. Kimball 
said she hadn’t heard of such an association, but if that is the direction of the Council, she could ask Lucy 
Hackett to promote that.  Ms. Gonsalves said she was curious.  No further comment was made. 

Mayor Stimpson opened this up to the public for comment to address the Council on this item.  Hearing none, 
brought it back to Council. 

DRAFT
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Councilmember Garibaldi asked Lucy Hackett (attending the meeting) about the fiscal management of 
Christmas Delights.  Ms. Hackett said she will work this out once she meets with the people who organize the 
event.   

Ms. Gonsalves offered an example of the fiscal management partnership of the Motherlode Cruisers and the 
Amador Community Foundation. She said there are similarities of the management of those events and 
indicated that Ms. Hackett is knowledgeable of forming a partnership to ensure all needs being met. 

Ms. Hackett briefly discussed her report presented in the packet to the Council and some ideas for future 
promotions of the City of Jackson. 

Mayor Stimpson asked if there were additional comments of the public to address with Council on this item.  
Hearing none, brought it back to Council for motion. 

Motion to Approve the Reappointment of the members of the past Advisory Committee, naming Stan 
Lukowitz, Tom Peyton, Paul Molinelli, Jr, and Atul Patel, to allocate $15,000 to the Advisory 
Committee to entertain the Request for Proposals from organizations for future activities or events in 
the City of Jackson, and Approving the Allocation of $80,000 for budget of promotion expenditures.  
Moved by Councilmember Garibaldi seconded by Vice-Mayor Gonsalves, and carried by a 4 to 0 vote: 

AYES: Stimpson, Gonsalves, Garibaldi, Sweet 
NOES: None 

ABSENT: Lewis 
ABSTAIN: None 

7. REGULAR MEETING ADJOURNMENT

Mayor Stimpson adjourned the meeting at 8:13 p.m.

ATTEST: 

John Georgette, City Clerk Date Approved 

DRAFT
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Jackson Police Department 

To: Honorable Mayor and Members of City Council 

From: Chris Mynderup, Captain 

Subject: Monthly Activity Report – May, 2019 

Date: June 3, 2019 

Total Number of Incidents-----------------982 

Calls for Service-----------------------------336 

Officer Initiated Incidents------------------646 

Police Reports--------------------------------104 

Arrests----------------------------------------- 32  (28 Misdemeanor, 4 Felony) 

Traffic Collisions---------------------------- 13 (9 non-injury, 1 major injury, 3 hit and run) 

Assault & Battery----------------------------   0 

Disturbance of the Peace-------------------- 27 

Child Abuse ----------------------------------- 2 

Elder Abuse------------------------------------ 3 

Sexual Crimes----------------------------------1 

Domestic Incidents---------------------------- 5 (2 Arrests. 2 Felony, 0 Misdemeanor) 

Coroner’s Case--------------------------------- 1 

Mental Health Detention---------------------- 6 

Burglary----------------------------------------- 1 

Robbery----------------------------------------- 1 

Grand/Petty Theft------------------------------ 7 

Vehicle Theft----------------------------------- 1 

Arson-------------------------------------------- 0 

Ambulance/Fire Assist----------------------- 11 

Traffic Stops-----------------------------------155  (37 citations) 

Security Checks-------------------------------632 
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City of Jackson  
Council Meeting Memorandum

Monday, June 10, 2019 - 7:00 PM Regular Meeting 

To: Honorable Mayor and Members of City Council 

From: Chris Mynderup, Captain 

Date: June 3, 2019 

Agenda item #3f: Consent Calendar - Annual 3rd of July Jackson Lions Club Fireworks Show 

Recommendation: 

That City Council approves the Jackson Lions Club Fireworks show, which will take place at sunset 
on July 3rd on the Jackson High School athletic field. 

Discussion: 

This event attracts thousands of spectators every year.  People gather at many locations thoughout 
the City to view the fireworks. 

The Jackson Police Department places all sworn and some civilian personnel on duty during the 
event as it creates significant numbers of motor vehicles and pedestrian traffic.  Officers will be 
assigned to key locations for foot patrols and traffic control.  A certain number of officers shall be 
working in plainclothes, patrolling for illicit fireworks use. 

The Police Department works closely with the Fire Department during this event with the same 
Public Safety measures and goals in mind.  The Public Works Department pre-places traffic cones 
and barricades for police personnel to utilize for traffic controls.  JPD deploys the light trailer at the 
intersection of Highway 49/88 and Hoffman Street to illuminate the crosswalks upon the event 
ending. 

Impacts: 

Significant Police Department overtime costs. 

Conclusion: 

This event has always been safe and fun for all.  However, the Police and Fire Departments shall 
take a zero tolerance stance with acts of unlawful use of fireworks.     
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CITY OF JACKSON 

MEMORANDUM 

TO: City Council 

FROM: 

RE 

DATE 

Matt Ospital, City Engineer 

Right of Way Acquisition - French Bar Road 

June 4, 2019 

BACKGROUND: 

As part of the bridge project, right of way acquisition is needed to facilitate construction of 
improvements associated with the French Bar Bridge replacement. Basically, to accommodate 
the city standard road template additional property was required across parcels owned by Dr. 
Ask. Dr. Ask has agreed to grant this sliver ofland fronting APN's 020-333-002 through 005 to 
the City for road right of way purposes. During the initial title research no data could be found 
that showed that French Bar Road was deeded over to the City in this area. This area has also 
been included in the deed from Dr. Ask (see "Strip 1" on Exhibit B). 

This right of way acquisition is needed to facilitate construction of improvements associated with 
the French Bar Bridge replacement. 

RECOMMENDATION: 

City to accept the attached resolution, which when approved, will allow the attached deed to be 
recorded and thereby transfer ownership of this land to the City necessary for the bridge project. 

Enclosures: Resolution 2019-14
Grant Deed and Exhibit 

#2371 
Council Memo_2019-06-04 
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Resolution No. 2019-14
A Resolution of the City Council of the City of Jackson Accepting 

French Bar Road Right of Way and Public Utility Easement from the Ron M. 
Ask and Jeanine R. Ask Family Trust Dated September 7, 2007 

WHEREAS, RON M. ASK AND JEANINE R. ASK, Trustees of the Trust Agreement 
dated September 7, 2007, as owner, have deeded the City of Jackson, a California Municipal 
Corporation, portions of APNS 020-332-004, 020-333-002, -003, -004, -005; and 

WHEREAS, said grant of 0.009 and 0.174 acres is for the purpose of right of way and 
public utility purposes required for Bridge Replacement Grant Project Number BRLO 5141-015; 
and 

WHEREAS, the City of Jackson, County of Amador, State of California intends to use 
the right of way for construction of appurtenant work associated with said project; 

NOW, THEREFORE, BE IT RESOLVED that City Council of the City of Jackson 
does hereby accepts Strip 1 and 2 as set forth on “Grant Deed French Bar Road Right of Way 
and Public Utility Easement”. 

BE IT FURTHER RESOLVED the City Clerk is hereby authorized to record said deed 
in a timely manner.   

The foregoing resolution was duly passed and adopted by the City Council of the City of 
Jackson at a regular meeting on the 10th day of June, 2019, by the following vote: 

AYES: 
NOES: 
ABSENT: 
ABSTAIN: 

CITY OF JACKSON 

________________________ 
Robert Stimpson, Mayor 

ATTEST: 

___________________________ 
John Georgette, City Clerk  
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City of Jackson 
Council Meeting Memorandum 

Monday, June 10 2019 - 7:00 PM Regular Meeting 

To: Honorable Mayor and Members of the City Council 

From: Susan M. Peters, City Planner 

Via:  Yvonne Kimball, City Manager 

Date: June 10, 2019 

Agenda Item #3h: Partial Release of Auburn Constructors Retention and Wastewater 
Treatment Plant Upgrade Project  

Recommendation: 

That City Council authorizes the release of the requested fund. 

Discussion: 

The purpose of this memorandum is to inform the Council of the intent to release partial of the 
Auburn Constructors retention for construction at the Wastewater Treatment Plant (WWTP).  
The City has received the attached Application for Payment for $347,690.10 of their 
$422,966.10 contractually required retention.  The retention amount is 5% of the total contract 
amount (including change orders) of $8,459,322.13.  This leaves $75,276 in retention which is 
adequate to cover the anticipated remaining expenditures ($25,000 for automation of the controls 
for the oxidation ditches). 

Should the Council decide to hold off on releasing the requested fund, Council can reject the 
expenditure which is included with this check run.   

The overall SRF project is near its full completion.  The WWTP has been up and operational 
utilizing the new UV disinfection since mid-January.  The enhancements to the oxidation ditches 
controls are the only remaining item on the completion punch list.  This work is expected to be 
completed by the end of June, whereby staff will prepare a Notice of Completion for the 
Council’s consideration.  The City is expected to make it’s first loan payment in the amount of 
$471,000 in January 2020.   
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City of Jackson 
Council Meeting Memorandum 

Monday, June 10 2019 - 7:00 PM Regular Meeting 

To: Honorable Mayor and Members of the City Council 

From: Yvonne Kimball, City Manager  

Date: June 10, 2019 

Agenda Item #6b: Cemetery Desk Manual Presentation 

Recommendation: 

That City Council receive the presentation and review the Operations Manual. 

Discussion: 

It has come to the attention of both city staff and the Cemetery Committee that there is a need for 
a desk manual to address commonly asked questions, including lot locations, available lots, lots 
history, etc.   The intent is that when the Cemetery Sexton is unavailable or unfunded, others in 
the office can answer those questions.  

With that in mind, the current Cemetery Sexton was hired and has been working on this since her 
appointment.  As her tenure with the City is drawing close, the Cemetery Committee and the 
Sexton would like to present the Council with a desk manual in its draft format.   

It is my understanding that this manual embodies extensive research in four months, and includes 
valuable information from other cemeteries and the California Association of Public Cemeteries. 
the Committee and the Sexton has made in the last six months.  It includes valuable information 
from other cemeteries and the State Cemetery Association.   

The Cemetery Committee and the Sexton are excited to present the desk manual to the Council.  
The Committee is scheduled to meet in a few days to formally adopt the manual and would like 
to bring its final version for Council acceptance at the June 24th Council Meeting.    

Attachments: 
- Summary of Jackson Public Cemetery Operations Manual Presentation
- 2019 Cemetery Desk Manual (draft)
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Jackson Public Cemetery Operations Manual Presentation 
Presented at City Council Meeting on June 10th, 2019 

Manual Sections: 

• About
• Recommended Tasks
• Maps
• Laws
• Cemetery Policies & Rules
• Records Management
• Transfers of Ownership

• Selling Plots
• Deeds
• Funerals
• Occupied Plots (Will be changed to ‘Plot

Construction’) 

• Resources
• Maintenance/Improvements
• FAQ’S

About 
Explains the Cemetery’s purpose, who the Cemetery Committee is and what their aspirations are, 
and the goals that are currently set for 2019/20.  

Recommended Tasks  
This section is about recommended tasks that are suggested to be done on a daily, weekly, 
monthly, and yearly basis.  

Maps 
This section will describe how to utilize the digitized mapping system once there is a singular 
cemetery roll that can be input into the mapping system once it is ready. 

Laws  
The laws section list the most pertinent local municipal codes and state laws that surround the 
operation of the cemetery.  

Cemetery Policies & Rules 
Includes the cemetery policies that were approved by the Cemetery Committee, as well as the 
rules for being on the cemetery grounds.  

Records Management  
This section describes the ‘Cemetery Roll’ and what data to input, the procedure for transferring 
ownership of a plot, how to handle inquiries & complaints, the filing system, and all the forms 
associated with the operations of the Jackson Public Cemetery. 

Transfers of Ownership  
This section goes over the ‘Transfer of Ownership Application’, how succession of burial rights 
plays into a transfer, how to handle multiple new owners, and what would be required of new 
owners. 
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Selling Plots  
This explains the procedure for selling plots, how to handle purchases – planning ahead vs. 
emergency purchase, the purchase packet, what should be explained to a new purchaser, and 
what forms they need to sign. 

Deeds 
This section gives a simple explanation on how to execute a deed, whether it’s a new purchase, a 
new deed due to transfer, and how to handle multiple owner deeds. It also includes the $25 deed 
processing fee which will not be enforced until that can be approved by City Council.  

Funerals  
This goes into the procedure for the ‘Interment Process’ (burial process). It covers what’s 
required by the family prior to a burial, endowment fees, interment authorization, marking of 
graves, etc. 

Occupied Plots *(Will be re-titled to: Plot Construction) 

This goes over what kind of work is allowed to be done on plots, what’s required (No Fee Plot 
Construction Permit), and how to handle unauthorized plot construction. 

Resources  
This section covers the various resources available to not only those in the office handling 
cemetery matters, but also to the public as well.  

Maintenance/Improvements 
This section goes over a simple ‘work order’ that’s going to be implemented whenever 
something is to be done on cemetery grounds by Public Works. This is so there is a track record 
of all the maintenance to be done, and why it’s being done. It lists what volunteers can do, and it 
will include a 12-month project schedule that can guide Public Works and the Cemetery 
Committee on what they’d like to work on and when to allow for efficient time-management. 

FAQ’S 
This section briefly lists some questions that may commonly come up, and provides answers. 
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Jackson Public Cemetery’s Purpose 

The Jackson Public Cemetery’s purpose is to provide a respectable final resting place for those who 
have passed on; and to provide a safe and devout place for loved ones when they visit. It is the mission 
of the City of Jackson and the Cemetery Committee in cooperation with our Public Works Department to 
continuously strive to improve, beautify, make safe, the Jackson Public Cemetery. Most importantly the 
Jackson Public Cemetery wants to ensure that those who are buried there and those who will be buried 
there; are protected, taken care of, watched over, and respected. 

 

Jackson Public Cemetery’s Goals 

The Jackson Public Cemetery is owned by the City of Jackson and extends much authority and decision-
making to the Cemetery Committee in terms of care and improvements. The Cemetery’s continuous 
goals are to keep the cemetery safe for all who enter, to maintain aesthetics, to keep the grounds 
protected from invasive plants, vermin, vandalism, and to take great care for those at rest in our 
cemetery. 

The Cemetery Committee’s goals for the 2019/20 years are as follows: 

 To remove any unsafe protrusions from the ground (old decommissioned piping, broken 
temporary grave markers, etc.) 

 To fill in areas where the grounds have sunken in to a point that it may pose a safety risk. 
 To remove and repel rodents that are deteriorating gravesites and grounds. 
 To install raptor perches and/or owl boxes in order to maintain rodent control. 
 To even out grounds that are so uneven that they may pose a safety risk. 
 To repair or stabilize above-ground monuments that poses any safety risk. 
 To fill in and stabilize any graves that have sunken in to the point of concern. 
 To have signs strategically placed, displaying the cemetery rules, civil cause of action, and road 

signs that will better assist visitors in grave location. 
 To put cemetery records in an organized singular area. 
 To create and implement policies and guidelines to better sustain accountability and 

organization. 
 To create a digitized mapping system to better assist in the care, organization, and location of 

those interred in the cemetery. 
 To create an Operations Manual in order to follow procedures consistently and to maintain 

operations within the local and state laws. 
 To get more of the community involved in volunteering their time to help care for the cemetery 

and those laid to rest in it.  
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Cemetery Committee 

It is the Cemetery Committee’s duty to oversee the Jackson Public Cemetery, to strive to always 
improve, protect, and do what’s best for those laid to rest and for those who visit. The Committee works 
hard to stay involved in seeking funding for the various projects that the cemetery desperately needs, 
and advocates for it, to the public, organizations, and to the City Council.  

The Cemetery Committee currently consists of the following members: 

 Steve McLean  Chairman  mclean616@att.net     (209) 304-0094 

 Keith Davis  Vice-Chairman kjbdavis@volcano.net  (209) 256-2594 

 Chad Simmons  Committee Member chadio_70@yahoo.com  (209) 304-1892 

 Debby Collins  Committee Member dcollins@ci.jackson.ca.us  (209) 223-1630 

 Rob Klotz   Committee Member rklotz@ci.jackson.ca.us  (530) 315-3272 

The Cemetery Committee Meetings are open to the public. Public matters are given a 5 minute time limit 
at the beginning of each meeting.  
 
Cemetery Meetings are held every Second (2nd) Wednesday of the month at 10:00 a.m. in the conference 
room at City Hall, 33 Broadway, Jackson. 
 

The meeting agenda will be posted outside of City Hall 72 hours before a meeting.  
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Section 2: Recommended Tasks 

 Daily 
 Weekly 
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 Yearly 
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Recommended Tasks 

 Daily:  
 Check E-mails for inquiries and updates on on-going projects. 
 Respond to E-mails as needed. 
 File records appropriately. 
 Assist in interment process and notify Public Works for grave-marking when necessary. 
 Process any payments/fees due. 

 Weekly:  
 Drive/Walk through cemetery grounds to look for any signs of health & safety issues, 

vandalism, or maintenance needs and notify Public Works accordingly. 
 Update Cemetery Roll as needed. 
 Prepare any necessary documents for monthly Cemetery Committee Meeting. 
 Ensure Cemetery files are kept in an organized matter. Re-organize as needed to maintain 

simplicity of locating files, forms, and information.  
 Work on list of ‘reserved’ plots for which we have no records on. *May work on 

contacting plot owners to obtain needed documents. 
 Monthly:  

 Ready and print out necessary number of documents for each Cemetery Committee 

member, recorder, sexton, etc. for the next meeting. 

 Check on progress of Cemetery’s goals for the year and document for next meeting. 

 Check with Public Works on progress of ‘Monthly Maintenance Projects’. 

 Yearly:  
 Check on progress of yearly goals and document completions.  
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Section 3: Maps 

 Cemetery Layout 
 Digitized Maps 

 How to access 
 How to update 

 Sections/Old Section 
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Section 4: Laws 

 Local & State Laws 
 Information Required to Keep on Record 
 Disposition of Human Remains. 
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Local Municipal Codes and State Laws 
 

Jackson Municipal Codes:  
 
2.36.050 Lot sale conveyances.  

The mayor and city clerk are authorized to execute all necessary conveyances to evidence the sale of any 
cemetery lot by the city to the purchaser. (Ord. 321 §3, 1972) 

 
2.36.060 Permit—When required.  

It is unlawful to bury in the cemetery or to remove therefrom for burial or other purpose the body of any 
deceased person without first having complied with the laws of the State of California. (Ord. 361 §5, 
1975; Ord. 41 1/2 §1, 1908) 

2.36.080 Written permission required for grave digging.  

It is unlawful for any person to dig any grave in the cemetery without first having obtained the written 
permission from the city council. (Ord. 361 §7, 1975; Ord. 348 §2, 1973; Ord. 41 1/2 §3, 1908) 

 
2.36.090 Unlawful acts. The most updated version of municipal code 2.36.090  can be found in the 
Cemetery Rules as set in the Cemetery Policies. 

Under the authority of California Health and Safety Code Section 8115 and any successor section 
thereto the following acts shall be unlawful and a violation of this chapter in any cemetery, public or 
private, within the municipal boundaries of the city: 

A. Defacement, Damage or Theft of Property. No person shall cut, chalk, mark or write upon, or in 
any manner whatsoever deface, break, mutilate, injure, destroy, damage or steal from any vault, 
tombstone, mausoleum, gravestone, monument, building or other structure within the boundaries of any 
cemetery located within the limits of the city. 

B. Destruction of Plants—Molestation of Birds or Wildlife. No person shall cut, break, pluck, or 
remove or in any manner destroy or injure any tree, shrub, plant or flower, or destroy, injure, or molest 
any bird, or any bird’s nest or any bird’s eggs or any wildlife within the boundaries of any cemetery 
located within the limits of the city. 

C. Deposit of Rubbish or Waste. No person shall deposit rubbish, grass, shrub cuttings, waste or 
other material or substance in any of the roadways or driveways or other areas of any cemetery within 
the limits of the city. 

D. Loitering and Improper Behavior or Use. No person shall loiter in any cemetery or property used 
or held exclusively for the burial or other permanent deposit of the human dead. The word “loitering” is 
defined as idling with intent to commit crime or unlawful acts. 
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E. Hours of Operation. No person, without the express consent of the owner of the cemetery, shall 
enter any cemetery within the limits of the city between one-half hour after sunset and one-half hour 
before sunrise. 

F. Civil Cause of Action, Treble Damages, Attorneys Fees. 

1. Any person or persons who damages, destroys, mutilates, or vandalizes any property within a 
cemetery in the city shall be civilly liable to the owner of such property for three times the amount of 
any actual damage caused by that person and all costs and attorneys fees incurred by the owner in 
obtaining judgement and recovery. 

2. In the event the person or persons are juveniles, the parents and/or guardians of such juvenile 
shall be jointly and severably liable for all actual damages, treble damages, costs and attorneys fees. 
(Ord. 605 §1, 1999; Ord. 348 §2, 1973; Ord. 41 1/2 §4, 1908) 

State Laws:  

For the most recent and updated information about state laws as they pertain to ‘Public Cemeteries, 
refer to the Cemetery and Funeral Bureau at www.cfb.ca.gov . If assistance is needed in the 
clarification of any of these laws, it is highly recommended to refrain from contacting the bureau, but 
instead to contact the C.A.P.C. or Tim Unruh. Their information can be found in Chapter 12 of this 
manual under ‘Cemetery Personnel Resources’. 
 

Per California Code of RegulationsJanuary 2016Page 1 TITLE 16. PROFESSIONAL AND 
VOCATIONAL REGULATIONSDIVISION 23. CEMETERY AND FUNERAL BUREAU Article 
1. General; § 2333.  

Cemetery Maintenance Standards  

(a) Every endowment care cemetery shall have cemetery maintenance standards to ensure the property is 
kept in a condition so as to prevent the cemetery's offensive deterioration. The cemetery maintenance 
standards shall be in accordance with either subdivision (b) or subdivision (c) of this Section. 

(b) Each endowment care cemetery shall perform, at a minimum, the following maintenance on its 
cemetery property: 

(1) Trim or mow grass and prune shrubs and trees in and around the cemetery. Grass shall be 
trimmed or mowed to a level where flat markers of individual graves can be seen. 

(2) Suppress or remove weeds on the developed cemetery property. 

(3) Provide a sufficient supply of water to keep cemetery grass and plants as green as seasonally 
possible in accordance with natural terrain, availability of water, and local or county ordinances 
regarding water use. 

(4) Repair or restore improvements, structures and fences on the property which are owned by 
the cemetery. 
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(5) Keep cemetery roads seasonally accessible and repair surfacing which presents a hazard. 

(6) Keep all occupied crypts and niches properly sealed or closed. 

(7) Refill or reset settled graves and markers annually, or within 120 days of the cemetery office 
becoming aware of the issue.Cemetery and Funeral BureauCalifornia Code of 
RegulationsJanuary 2016Page 16 

(8) Repair any grave marker, monument, or burial vault that is damaged by the negligence of the 
cemetery or its employees or contractors. 

(9) Supply and empty trash receptacles when filled, and keep public areas of the cemetery 
grounds and water features clear of trash and debris. 

(10) Provide clear delineation of undeveloped cemetery property with the use of signage. 

(11) Control vermin and insect problems. 

(c) An endowment care cemetery may establish written rules and regulations in accordance with Health 
and Safety Code Section 8300. At a minimum, the rules and regulations addressing maintenance of the 
cemetery's property shall include its lots, graves, grounds, landscaping, roads, paths, parking lots, 
fences, mausoleums, columbaria, vaults, crypts, utilities, and other improvements, structures, and 
embellishments. 

(d) Notwithstanding subdivision (b), the care and maintenance of each cemetery may vary depending 
upon the cemetery size, location, topography and type of interments. 

(e) Nothing contained in subdivision (b) shall be construed to require specific topography, structures or 
other cemetery-related items on the property. Cemeteries, including sections within a cemetery, that are 
specifically established and intended to be maintained in a natural condition are not subject to the 
requirements of subdivision (b), with the exception of (4), (5) and (9). Non-endowment care sections of 
a cemetery are exempt from the requirements of this Section. 

(f) The cemetery contract shall include a statement notifying consumers that maintenance standards are 
available for inspection at the cemetery office. Upon the consumer(s)' request, the cemetery shall 
provide, for the consumer(s)' retention, a written copy of their maintenance standards. 

(g) The amount collected by the cemetery in endowment care fees under Health and Safety Code Section 
8738 shall be reconsidered annually by the cemetery based upon current and projected maintenance 
expenditures, and adjusted as necessary to ensure that sufficient funds are available to perform the 
maintenance required by their rules and regulations as described in subdivision (a) or subdivision (b) of 
this Section if subdivision (a) is not applicable. 

Note: Authority cited: Sections 9612 and 9630, Business and Professions Code. Reference: Section 
9612, Business and Professions Code; Sections 8115, 8300, 8728 and 8738, Health and Safety 
Code.HISTORY1. New section filed 11-13-2012; operative 12-13-2012 (Register 2012, No. 46). 
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Per Health and Safety Code - HSC 
DIVISION 8. CEMETERIES [8100 - 9703]  ( Division 8 enacted by Stats. 1939, Ch. 60. ) 
PART 1. GENERAL PROVISIONS [8100 - 8124]  ( Part 1 enacted by Stats. 1939, Ch. 60. ) 
 
CHAPTER 3.5. Requirements for Burials [8113 - 8113.7]  ( Chapter 3.5 added by Stats. 1992, Ch. 
828, Sec. 1. ) 
 
Requirements for Burials  
 
8113.   
(a)  This chapter shall apply to all cemeteries, including, but not limited to, public 
cemeteries, private cemeteries, and cemeteries operated by religious 
organizations, or fraternal or beneficial associations or societies.  
(b)  This chapter shall supersede any conflicting rules or regulations established by 
any entity that manages or operates a cemetery in this state, including, but not 
limited to, a city, a county, a city and county, a public cemetery district, a 
cemetery authority, a private corporation, or any organization, association, or 
society managing or operating a cemetery.  
(Added by Stats. 1992, Ch. 828, Sec. 1. Effective January 1, 1993.) 

8113.1. 
(a)  Except as provided in subdivisions (b) and (c), there shall be no less than 18 
inches of dirt or turf on top of all vaults or caskets as measured at the time of 
burial.  
(b)  Cremated remains placed in an urn or urn vault and covered with at least 
three-quarters of an inch of concrete, brass, granite, marble, or metal plate, 
affixed to the urn or urn vault shall be exempt from the requirement of 
subdivision (a).  
 
*Jackson Public Cemetery policy has a single-depth requirement of 4 feet, so a burial only three-
quarters of an inch will not be allowed. 
 
(c)  In the case of consensual double burials, the casket or vault that is on top 
shall be covered with at least 12 inches of dirt or turf as measured at the time of 
burial.  
 
(d)  In a case of extreme hardship, upon request of the next of kin or other person 
responsible for making the burial arrangements for the deceased, a burial of less 
than 18, but not less than 12 inches may be provided.  
(Added by Stats. 1992, Ch. 828, Sec. 1. Effective January 1, 1993.) 

8113.3. 
(a)  This chapter shall not apply to mausoleums, crypts, vaults, or other burial 
structures designed and constructed to be installed without an earthen cover.  
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(b)  Preexisting and presold vaults and lawn crypts that were in place on January 
1, 1993, or for which sales agreements have been executed prior to that date, 
shall not be subject to this chapter.  
(Added by Stats. 1992, Ch. 828, Sec. 1. Effective January 1, 1993.) 

8113.4. 
Cemeteries shall be liable for the costs of reburial of any remains improperly 
interred in already occupied graves or interred with less than the amount of turf, 
dirt, or other covering, as required by this chapter, for burials occurring after 
January 1, 1993. 
(Added by Stats. 1992, Ch. 828, Sec. 1. Effective January 1, 1993.) 

8113.5. 
(a)  Except with the express written permission of the person entitled to control 
the disposition of the remains, or in the case of a double burial consented to by 
both parties, no person shall knowingly or willfully inter the remains of more than 
one body in a single plot, or place a casket or other human remains in an already 
occupied grave. *See *(a) below. 
(b)  Violation of subdivision (a) is a crime punishable as follows: 
(1)  A first offense, or a second offense not committed within a year of the first, is 
punishable as a misdemeanor by imprisonment in a county jail not exceeding one 
year. 
(2)  A second offense committed within a year of the first offense is punishable as 
a misdemeanor or a felony by imprisonment in a county jail not exceeding one 
year, or pursuant to subdivision (h) of Section 1170 of the Penal Code. 
(3)  A third or subsequent offense shall be punishable as a felony by imprisonment 
pursuant to subdivision (h) of Section 1170 of the Penal Code. 
(Amended by Stats. 2011, Ch. 15, Sec. 143. (AB 109) Effective April 4, 2011. Operative October 1, 2011, by Sec. 
636 of Ch. 15, as amended by Stats. 2011, Ch. 39, Sec. 68.)  
 
*(a)The Jackson Public Cemetery Committee has placed into policy, protections of ‘Interment 
Rights’ for those already interred and for those who were assigned rights by the original owners. 
Please refer to the Jackson Public Cemetery Policies; H: Successors and I: Protection Rights of the 
Interred. H & S code 8113.5 (a) has been thoroughly evaluated by a consultant of the California 
Association of Public Cemeteries (C.A.P.C.) in interpreting this law. It is concluded that it was 
written as such with H & S code 7100.1 in mind, to allow individual cemeteries to put in place at 
their discretion, policies to protect interment rights for those already buried and for those to be 
buried. 

8113.6.  
Notwithstanding any other provision of law, any cemetery that violates any of the 
requirements of this chapter shall be subject to disciplinary action by the 
Cemetery and Funeral Bureau. 
(Amended by Stats. 2000, Ch. 568, Sec. 244. Effective January 1, 2001.) 
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8113.7. 
Notwithstanding any other provision of law, the statute of limitations for any 
individual’s criminal violation of Section 8113.5 shall begin to run at the time the 
violation is discovered. 
(Added by Stats. 1996, Ch. 371, Sec. 1. Effective January 1, 1997.) 

Per Health and Safety Code - HSC 
DIVISION 7. DEAD BODIES [7000 - 8030]  ( Division 7 enacted by Stats. 1939, Ch. 60. ) 
PART 1. GENERAL PROVISIONS [7000 - 7355]  ( Part 1 enacted by Stats. 1939, Ch. 60. ) 
 
CHAPTER 3. Custody, and Duty of Interment [7100 - 7117.1]  ( Chapter 3 enacted by Stats. 1939, 
Ch. 60.) 
 
 
Custody, and Duty of Interment 
 
7100.1.  
(a)  A decedent, prior to death, may direct, in writing, the disposition of his or her 
remains and specify funeral goods and services to be provided. Unless there is a 
statement to the contrary that is signed and dated by the decedent, the directions 
may not be altered, changed, or otherwise amended in any material way, except 
as may be required by law, and shall be faithfully carried out upon his or her 
death, provided both of the following requirements are met: (1) the directions set 
forth clearly and completely the final wishes of the decedent in sufficient detail so 
as to preclude any material ambiguity with regard to the instructions; and, (2) 
arrangements for payment through trusts, insurance, commitments by others, or 
any other effective and binding means, have been made, so as to preclude the 
payment of any funds by the survivor or survivors of the deceased that might 
otherwise retain the right to control the disposition. 
  
(b)  In the event arrangements for only one of either the cost of interment or the 
cost of the funeral goods and services are made pursuant to this section, the 
remaining wishes of the decedent shall be carried out only to the extent that the 
decedent has sufficient assets to do so, unless the person or persons that 
otherwise have the right to control the disposition and arrange for funeral goods 
and services agree to assume the cost. All other provisions of the directions shall 
be carried out.  
 (Amended by Stats. 1998, Ch. 253, Sec. 2. Effective January 1, 1999.) 

Scattering of Remains 
 
7116. 
(a) Cremated remains may be scattered in areas where no local prohibition exists, 
provided that the cremated remains are not distinguishable to the public, are not 
in a container, and that the person who has control over disposition of the 
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cremated remains has obtained written permission of the property owner or 
governing agency to scatter on the property. A state or local agency may adopt an 
ordinance, regulation, or policy, as appropriate, authorizing, consistent with this 
section, or specifically prohibiting, the scattering of cremated human remains on 
lands under the agency’s jurisdiction. The scattering of the cremated remains of 
more than one person in one location pursuant to this section shall not create a 
cemetery pursuant to Section 7003 or any other provision of law. 
(b) This section shall remain in effect only until July 1, 2020, and as of that date is 
repealed. 
(Amended by Stats. 2017, Ch. 846, Sec. 65. (AB 967) Effective January 1, 2018. Repealed as of July 1, 2020, by 
its own provisions. See later operative version added by Stats. 2017, Ch. 846.) 

*It is up to the Jackson Public Cemetery if they choose to allow the scattering of cremated remains 
within the cemetery grounds. It is recommended that the Cemetery Committee and/or City Council 
discuss and decide if they wish to permit such disposition and what guidelines would be followed, 
whilst staying in accordance with the above law. 

Per HEALTH AND SAFETY CODE - HSC 
DIVISION 8. CEMETERIES [8100 - 9703]  ( Division 8 enacted by Stats. 1939, Ch. 60. ) 
PART 1. GENERAL PROVISIONS [8100 - 8124]  ( Part 1 enacted by Stats. 1939, Ch. 60. ) 
 
CHAPTER 3. Records [8110 - 8112] 
  ( Chapter 3 enacted by Stats. 1939, Ch. 60. ) 
 
Records 
 
8110.  
The person in charge of any premises on which interments or cremations are made 
shall keep a record of all remains interred or cremated and of the interment of 
remains on the premises under his charge, in each case stating the name of each 
deceased person, place of death, date of interment, and name and address 
of the funeral director.(Enacted by Stats. 1939, Ch. 60.) 
 
8128. 
   
The governing body having control of a public cemetery shall require a register of 
name, age, birthplace, date of death, and burial of every body interred therein, 
to be kept by the sexton or other officer. The register shall be open to public 
inspection. (Enacted by Stats. 1939, Ch. 60.) 
 
*It is for this reasons of H & S codes 8110 and 8128, that it is highly recommended that 
you keep a ‘Disposition of Human Remains’ copy in the records. The ‘D.O.H.R.’ contains 
the necessary information. 
 
8111.   
The records shall at all times be open to official inspection. 
(Enacted by Stats. 1939, Ch. 60.) 
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Per HEALTH AND SAFETY CODE - HSC 
DIVISION 8. CEMETERIES [8100 - 9703] ( Division 8 enacted by Stats. 1939, Ch. 60. ) 
PART 1. GENERAL PROVISIONS [8100 - 8124] ( Part 1 enacted by Stats. 1939, Ch. 60. ) 
 
CHAPTER 4.5. Maintenance of Cemetery Grounds [8117 - 8118] 
  ( Chapter 4.5 added by Stats. 2013, Ch. 635, Sec. 3. ) 
 
Maintenance of Cemetery Grounds 
 
8117. 
   
Hose bibs are approved for use at cemeteries supplied with disinfected tertiary 
treated recycled water. 
(Added by Stats. 2013, Ch. 635, Sec. 3. (AB 803) Effective January 1, 2014.) 

8118. 
   
A cemetery supplied with disinfected tertiary treated recycled water that installs a 
hose bib in an area subject to access by the general public shall post signage and 
labeling visible to the general public that the water is nonpotable. The signage and 
labeling shall be regularly inspected by the water purveyor, as defined in Section 
512 of the Water Code, to ensure that the general public has proper notice of this 
fact. 
(Added by Stats. 2013, Ch. 635, Sec. 3. (AB 803) Effective January 1, 2014.) 

Per HEALTH AND SAFETY CODE - HSC 
DIVISION 8. CEMETERIES [8100 - 9703]  ( Division 8 enacted by Stats. 1939, Ch. 60. ) 
PART 2. PUBLIC CEMETERIES [8125 - 8137]  ( Part 2 enacted by Stats. 1939, Ch. 60. ) 
 
CHAPTER 1. General Provisions [8125 - 8137] 
  ( Chapter 1 enacted by Stats. 1939, Ch. 60. ) 
 
Authority Over Jackson Public Cemetery 
 
8133.   
The authorities having jurisdiction and control of cemeteries may make and 
enforce general rules and regulations, and appoint sextons or other officers to 
enforce obedience to the rules and regulations, with such powers and duties 
regarding the cemetery as may be necessary.(Enacted by Stats. 1939, Ch. 60.) 
Abandoned Plots  
 
8136.  
Any city, including a chartered city, that owns and operates a cemetery may 
maintain a proceeding in the superior court of the county in which the cemetery is 
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located to have any plot in the cemetery declared abandoned if the present owner 
of the plot is unknown to the city and a period of at least 50 years has passed 
since any portion of the plot has been used for interment purposes. The 
proceeding shall be initiated and conducted in the same manner as prescribed by 
Section 9069, except that any reference in that section to a public cemetery 
district shall be deemed to be a reference to the city for purposes of this section. 
(Amended by Stats. 2003, Ch. 57, Sec. 3.5. Effective January 1, 2004.) 
 
 Section 9069: The procedures as set forth in Section 9069 can be found at the following: 

o www.cfb.ca.gov 
 Laws & Regs 

• Existing Laws/Regulations 
o Health & Safety Code 

 Division 8; Part 4; Chapter 5: Interments; 9069. 
 
*Part 4 of Division 8 falls under ‘Public Cemetery Districts’ which Jackson is not. However, the 
procedure for abandoned plots, Section 9069, is the same for any public cemetery. 
 
 
Selling Monuments or Markers 
 
8137. 
A cemetery owned and operated by a city, county, or city and county shall not 
engage in the business of selling monuments or markers, and its officers and 
employees who manage, operate, or otherwise maintain such cemetery on a day-
to-day basis shall not engage in the private business of selling monuments or 
markers. 
(Added by Stats. 1980, Ch. 161.) 
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Information Required to Keep on Record 
 
 A copy of the Cemetery Deed 
 Plot Owner(s) Contact Information 
 Map# & Plot# of the Interred & of those who have reserved plots. 
 Information of the Interred (*Per Health & Safety Codes 8110 & 8128.): 

o Name 
o Age 
o Date of Birth *(not required, but recommended for headstone/marker verification) 
o Date of Death 
o Place of Birth 
o Place of Death 
o Date of Interment 
o Name & Address of the Funeral Director 

 
 

 
Application and Permit for Disposition of Human Remains 

 
*State of California, Department of Public Health, Office of Vital Records, requires that certain copies 
of form VS 9e Rev. 01/01/2008, be distributed as follows: 
 
Copy 1 – Accompanies remains to the stated place of disposition. Person in charge of disposition is 
responsible for completing and forwarding the permit within 10 days of disposition to the registrar of the 
district in which disposition occurred or the district nearest the point where the cremated remains were 
scattered at sea. 
 
Copy 2- Retained by person in charge of the cemetery, crematory, facility for scientific use, or by the 
person in charge of disposing of the cremated remains. 
 
Copy 3 – Return to county of death when the remains are disposed of in another district. If not 
applicable, copy 3 may be discarded.* 
 
Copy 4 – Retained by registrar issuing the permit.* 
 
*The local registrar may destroy any original or duplicate permit after one year from issue date. 
 
***The ‘Disposition of Human Remains’ has additional information on it that the cemetery is required 
to keep record of according to HEALTH AND SAFETY CODE – HSC; DIVISION 8. CEMETERIES 
[8100 - 9703]  ( Division 8 enacted by Stats. 1939, Ch. 60. ); PART 1. GENERAL PROVISIONS [8100 
- 8124]  ( Part 1 enacted by Stats. 1939, Ch. 60. ); CHAPTER 3. Records [8110 - 8112] ( Chapter 3 
enacted by Stats. 1939, Ch. 60. ); 8110. 
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Section 5: Cemetery Policies & Rules 

 Cemetery Rules 
 Cemetery Policies 
 Types of Burials/Plot Limitations 
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Cemetery Rules & Policies 

Cemetery Rules - Municipal Code 2.36.090 
 
The rules as set forth apply to all who enter the cemetery grounds. The signs posted throughout the 
cemetery grounds are a condensed version of the rules set here. The Cemetery Rules are as follows: 
 

1. No Defacing, marking, or writing upon, of any property within the cemetery. 
2. No Destruction of Plants. No person shall in any manner destroy, add/remove any plant life 

within the cemetery grounds. This does not apply to those placing temporary flower/foliage 
on the gravesites of their loved ones.  

3. No Harassing Wildlife. No person is allowed to harass, harm, chase, or attack, any wildlife 
within the cemetery grounds. Any person caught doing so from outside of the cemetery 
grounds, through use of any projectiles, or other means, will be subject to prosecution. 

4. No Minors are permitted on the cemetery grounds without the presence of a parent or 
guardian. All parents and/or guardians must keep their children in close proximity to them 
and keep them from pulling, pushing, and/or climbing onto gravesites, the fences and/or 
barriers within the cemetery grounds.  

5. Dogs: All dogs must be leashed. Dogs are only permitted on the paved roadways within the 
cemetery. Dogs are NOT allowed to roam off of pavement into gravesite areas. Dogs are not 
allowed to defecate or urinate outside of paved roadways. The owner of any dog within the 
cemetery is required to use waste bags to pick up any defecation from their dog and dispose 
of it properly in one of the trash receptacles throughout the cemetery.  

6. No Running throughout the cemetery grounds. 
7. No Skateboarding/Riding Scooters, Or Any Recreational Device, through the cemetery. 

While on cemetery grounds, these items must be carried. 
8. No Littering or Dumping of trash, rubbish, grass, shrub cuttings, waste or other material. All 

trash must be placed in the trash receptacles provided throughout the cemetery grounds.  
9. No Loitering, anywhere within the cemetery grounds. 
10. No Trespassing: No Person, without the written consent of a representative of the City of 

Jackson, shall enter the cemetery between one-half hour after sunset to one-half hour before 
sunrise.  

 
Civil Cause of Action Notice 
 

Municipal Code 2.36.090, Unlawful Acts 
Under the authority of California Health & Safety Code, Section 8115 

Civil Cause of Action, Treble Damages, Attorney Fees. 
Any person or persons who damages, destroys, mutilates, or vandalizes any property within a cemetery 
in the city shall be civilly liable to the owner of such property for (3x) three times the amount of any 
actual damage caused by that person and all costs and attorney fees incurred by the owner in obtaining 
judgement and recover. Furthermore, in the event the person(s) are juveniles, the parents and/or 
guardians of such juvenile shall be jointly liable for all actual damages, treble damages, costs, and 
attorneys’ fees. (Ord. 605 §1, 1999; Ord. 348 §2, 1973; Ord. 41 1/2 §4, 1908) 
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Cemetery Policies 
 

A. Definitions 
 As used in these policies, the following terms shall have the following meanings: 
 “Committee” shall mean the Cemetery Committee for the Jackson Public Cemetery. 
 “Cemetery Authority” shall refer to any person(s) that have the authority to make 

decisions on behalf of the City of Jackson as it pertains to Jackson Public Cemetery. 
 “City Council” shall refer to the Jackson City Council. 
 “Plot Owner” will be used in reference to who currently owns the “Interment Rights”.  
 “Interment Rights” means the right to be buried in a specified plot. 
 “Cemetery Deed”: A notarized document given to the plot owner from the City of 

Jackson that states what plot(s) the owner has purchased interment rights for.  
 “Successor”: An individual that has inherited or been assigned interment rights by the 

plot owner. 
 

B. Burials 
1. The Jackson Public Cemetery requires at least 72 hours’ notice prior to any interment, 

excluding holidays, and 7 business days prior to any disinterment.  
2. Municipal Code 2.36.080 It is unlawful for any person to dig any grave in the cemetery 

without first having obtained the written permission from the city council. (Ord. 361 §7, 
1975; Ord. 348 §2, 1973; Ord. 41 1/2 §3, 1908) 

3. Any person not licensed to perform interments is prohibited from doing so. 
4. Proof of legal right to interment is required prior to any burial. It is recommended that the 

family contact the Jackson Public Cemetery to inquire about documentation and fees that 
may be required.  

5. Grave depths must be as follows per the Cemetery Committee: 
a. Single Depth Plots: 4 feet 
b. Double Depth Plots: 6 feet  

6. The following types of burials are allowed: 
a. Single Depth Plot(5 x 10): 1 Casket or 3 Cremains 
b. Double Depth Plot (5 x 10): 2 Caskets; or 1 Casket & 3 Cremains(top); or 6 

Cremains 
c. Cremains-Single (2.5 x 2.5): 1 Cremains 
d. Cremains-Full (2.5 x 5): 2 Cremains 
e. Child’s Plot (3 x 5): 1 Casket; or 2 Cremains 

7. Notification must be given to the Cemetery Sexton or Public Works Superintendent when 
a grave will be opened, as well as approximate time of closing, so as to allow ample time 
to put safety measures in place and pick up, at the gravesite.  

8. A durable container is required for all cremated remains interments. 
9. An endowment care fee must be paid to the City of Jackson prior to any interment. It is 

recommended that the family check with the Jackson Public Cemetery prior to payment 
to establish if any amount has been already paid towards the endowment. Any money put 
towards the endowment care, that were paid at the time the plots were purchased will be 
credited toward the current fee due. 
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C. Cemetery 

1. All visitors, businesses, and outside contractors doing work within the cemetery are 
required to follow the cemetery’s rules, as posted throughout the cemetery, which are as 
follows: 

a.  No Destruction of any property within the cemetery grounds, to include marking 
or writing upon of any property within. 

b. No destruction of plant life. 
c. No harassing or harming wildlife. 
d. No minors are permitted on the cemetery grounds without the presence of a parent 

or guardian.  
e. Dogs must be leashed and are only permitted on paved roadways. Owners are 

responsible for disposing of dog waste in ta trash receptacle. 
f. No running throughout the cemetery.  
g. No skateboarding/riding scooters or any recreational device. 
h. No littering or dumping of trash, rubbish, grass, shrub cuttings, waste or other 

material per Municipal Code 2.36.090. 
i. No loitering anywhere within the cemetery grounds. 
j. No trespassing. No person, without the written consent of the Jackson Public 

Cemetery shall enter between one-half hours after sunset to one-half hour before 
sunrise.  

2. No person, other than authorized cemetery personnel, shall plant any tree, shrub, bush, or 
flowers on the cemetery ground. 
 

D. Flowers/Decorations 
1. The cemetery reserves the right to remove all flowers (artificial or real), wreaths, flags, or 

other decorations from a plot as soon as they become unsightly.  
2. All glass objects are strictly prohibited. This may include vases, jars, decorations, etc. 
3. No decorations, of any type are permitted in trees or cemetery plantings. 
4. Flags may be placed on graves. Flags should be kept to 18” in size or smaller.  
5. It is the responsibility of those who place any flowers/decorations to retrieve them prior 

to their deterioration if they do not want them thrown away. 
 

E. Maintenance 
a. All cemetery maintenance is to be performed by Public Works. 
b. Herbicides are used from time to time for weed control. For this reason it is 

recommended that you take caution when visiting the cemetery with children or pets, or 
when performing voluntary clean-up work. 

c. Volunteers are welcome to help keep the cemetery maintained. It is recommended that 
prior to doing work in the cemetery, to contact Public Works first to inquire about when 
herbicides were last used and in what areas.   

d. Volunteer work is restricted to the following tasks and may only be done at their own 
risk. Please use great caution if picking up glass.  

a. Pulling weeds from gravesites and placing in receptacle. 
b. Picking up trash and emptying into receptacle. 
c. Wiping down the gazebo.  
d. Raking up leaves and debris and emptying into receptacle. 
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F. Plot Construction 
1. Only licensed contractors are permitted to do any construction to a gravesite.  
2. A ‘No Fee Plot Construction Permit’ is required to be completed and approved by a 

cemetery authority prior to any construction on a plot beginning.  
3. Any unauthorized construction will be considered destruction of property and in violation 

of this policy. 
4. Anyone in violation to this policy is subject to Municipal Code 2.36.090, Unlawful Acts, 

Civil Cause of Action Notice. 
 

G. Transfer of Deeds 
1. For any transfer of ownership of a plot to be valid and recognized by the City of Jackson, 

a “Transfer of Ownership Application” must be completed. 
2. The application must be signed, notarized (if not being done in person with a valid 

identification). 
3. A $25 processing fee must be paid. 
4. Once the application is completed and the fee paid, a cemetery authority will sign off on 

the application and the transfer will then be recognized as valid. 
5. The person who the ownership rights are being transferred to (transferee) is required to 

fill out further documentation prior to a new deed being issued in their name.  
6. The transferee can inquire about what documentation is needed by contacting City Hall at 

(209) 223-1646, M-F 8:30-5:00. 
 

H. Successors 
1. An owner of a plot has the right to assign interment rights to successors. The Jackson 

Public Cemetery will only recognize such an assignment if one of the following occurs: 
a. The rightful owner gives written permission, in person with a valid identification. 
b. The rightful owner has completed and turned in a ‘Interment Rights Designation’ 

Form. 
c. The rightful owner has given written permission, signed and notarized. 

2. A successor who’s been assigned a designation in a plot by the owner, when the owner is 
still living, does NOT “own” the interment rights, and therefore cannot give or sell their 
rights away to someone else unless the rightful owner has done one of either (a.), (b.), or 
(c.) above. 

3. For a successor who’s been assigned a designation in a plot by the owner, when the 
owner is deceased, the interment rights will remain with that successor as set forth by the 
owner that assigned such designation. Only in the event that the successor completes and 
turns in a ‘Release of Interest in Plot’ form, will the new owners be allowed to re-assign 
the interment rights for that plot.  

 
I. Protection Rights of the Interred 

1. Those interred who were rightful owners of the plot in which they were buried in, will 
have the protection that no additional interments may take place in their plot unless 
written authorization, recognized as valid by the Jackson Public Cemetery, was given by 
the interred prior to their death.  

 
J. Purchases 

1. All prices, and fee amounts, are set forth by City Council, and therefore any changes to 
such amounts must be authorized by City Council only.  
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a. Neither cemetery authority, nor any member of the Cemetery Committee may 
change the purchase or fee amounts without the approval of City Council.  

b. Any price or fee amount quoted other than what’s been approved by City Council, 
will not be honored by the City of Jackson.  

c. Any plot owner who was given a price quote on a purchase (paid or not) that was 
less than what was supposed to be charged for such purchase, is required to pay 
the difference. The Jackson Public Cemetery will not authorize any interment 
until all balance due is paid.  

i. In the event that the plot owner was ‘overcharged’, the City of Jackson 
will reimburse the plot owner for any amount over of what was actually 
owed.  

  
K. Errors/Corrections 

1. The Jackson Public Cemetery reserves the right to make any corrections to burials, 
placement of headstones/markers, plot construction, or otherwise, that are deemed to be 
outside of state requirements, local municipal codes, in violation of cemetery policies, or 
considered a health & safety hazard.  

 
L. Headstones/Markers:  

1. Each plot is restricted to one (1) headstone.  
2. Headstones/markers must remain within the dimensions of the plot. 
3. For a ‘Double-Depth’ plot, the plot is restricted to a maximum of either (1) headstone and 

up to (3) markers, or up to (4) markers-no headstones.  
4. The Jackson Public Cemetery is not responsible for any vandalism to a headstone or 

marker.  
5. The Jackson Public Cemetery will replace/repair any damage done to a headstone or 

marker that occurs at the hands of any cemetery authority.  
 

M. Disinterment: There are certain state laws that surround the disinterment of remains. Please 
check with the proper cemetery authority to find out what is all required for a disinterment to 
legally take place. 

 
 

Types of Burials/Plot Limitations 
 
 The following types of burials are allowed: 

 
• Single Depth Plot(5’ x 10’): 1 Casket or 3 Cremains 
• Double Depth Plot (5’ x 10’): 2 Caskets; or 1 Casket & 3 Cremains(top); or 6 Cremains 
• Cremains-Single (2.5’ x 2.5’): 1 Cremains 
• Cremains-Full (2.5’ x 5’): 2 Cremains 
• Child’s Plot (3’ x 5’): 1 Casket; or 2 Cremains 
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Section 6: Records Management 

 Data of Cemetery Roll vs. Data of Disposition 
 Cemetery Roll 

 What data to input 
 Transfer of Ownership Application 

 What copies go where? 
 Inquiries 

 Locations of Interred 
 Complaints 

 Filing System 
 Forms 

 Where to find on computer 
 When to update 
 When required 
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Data of Cemetery Roll vs. Data of Disposition 
 
The main purpose of the data for the Cemetery Roll is for Basic Interment Information and Location. 
The data on the ‘Disposition of Human Remains’ provides additional information that is required by 
Health & Safety Codes 8110 & 8128, to keep on record. It also provides the name and address of the 
family member, next-of-kin, or other, who was in charge of arranging the services, and therefore can be 
a great point of contact if there are any questions or concerns pertaining to a plot. Although the 
disposition does not provide a phone number for that person, the funeral director on the form will 
usually have it. 
 
 

Cemetery Roll 
The ‘Cemetery Roll’ can be found in: City Server; Public; Cemetery; Cemetery Roll. 

Information to input into cemetery roll: 

 Last Name 

 First Name 

 Middle Name 

 Map Page# 

 Plot # 

 Date of Birth 

 Date of Death 

 

Transfers of Ownership Application 
 
 What Copies Go Where?  

o 1 Copy should be given/mailed to the ‘Transferor’ (person giving up their plot). 
o 1 Copy should be given/mailed to the ‘Transferee’ (the new owner). 
o 1 Copy should be put in the file of the original owner(s) if the new owners obtained the 

plot by inheritance. 
o The originally signed and notarized (if not done in person) application should be filed in 

the new owners file. 
 
*In the filing drawer, there is a folder for ‘Transfers’. This contains copies of transfers for which a file 
may not have been located. It can be used to file all transfers if one wishes or to be used to hold only 
transfers. 
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Inquiries 
 

 Searching for Location of Interred 
 

1. Search in the ‘Cemetery Roll’ for the decedent; Last Name, First Name. 
2. Give the Map# and Plot# to the person inquiring. 
3. If the person would like a map of the location, they can come in to the office or we can 

email them one. 
 For the map: A copy of the ‘overall’ cemetery map should be given, then a copy 

of the map# page with their loved ones’ plot highlighted or marked. 
4. Record this inquiry into ‘Client Correspondence’ under the name of the decedent.  

 

 Complaints 
When someone calls or comes in to file a complaint related to the Cemetery, proceed as follows; 

1. Make sure the complaint is about an issue on Jackson Public Cemetery grounds.  
a. Sometimes people will complain about something that is on the Catholic Cemetery’s 

property, for which we have no legal say over.  
b. Someone may have to physically go to the cemetery if the issue is something visible, to 

determine which property it is on. 
c. In the event that the complaint is on the ‘Catholic’ side, provide the complainant with the 

Catholic Cemetery’s contact information:   

St. Katharine Drexel Catholic Parish (209) 223-2970 
(owns cemetery joined to Jackson Public Cemetery, off of Church St.) 

 

 
2. If the complaint is about a matter in the Jackson Public Cemetery: 

a. If it is a matter of public safety, contact Public Works as soon as possible so as to remedy 

the situation.  

• If the situation cannot be remedy quickly or requires more in-depth decisions, 

contact the Cemetery Committee as soon as possible so as they can come up with 

a solution. 

b. If the complaint is about an aesthetic matter, record the complaint down and present to 

who would be the proper authority to handle the matter i.e. Public Works, Cemetery 

Committee, etc.  

c. If the complaint is about an individual plot, record down what the issue is under the name 

of the decedent if there is one, or under the name for a plot that is reserved. Inform the 

proper cemetery authority, Public Works, Cemetery Committee, etc. to resolve the issue, 

if possible.  
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d. If there is a complaint of a serious matter, contact the Cemetery Committee as soon as 

possible to try to resolve the issue. 

3. Document all complaints and file in the owner(s) file, and in the complaints folder in the filing 

drawer. Having a copy of the complaint in the ‘complaints’ folder will help keep track of any of 

the same complaints; indicating that the problems are not properly being addressed or the actions 

taken are not sufficient enough. If this is the case, the Cemetery Committee should be addressed.  

 

Filing System 
 

Drawer Filing System:  

a. Names of the Interred are by Last Name, First Name. 

b. When a ‘Disposition of Human Remains’ is received, it will be placed in a folder with the 

decedents name on it and placed in the appropriate file, A to Z, last name first. 

c. All paperwork pertaining to an owner of a plot or the interred should have their own file. 

d. Other folders in the drawer pertain to complaints, plot construction, maintenance, etc. 

 

Computer Filing System:  

All the cemeteries related forms, cemetery roll, applications, etc. will be located under:  

 City Server; 

 Public; 

 Cemetery 

 *If the information you are looking for is not located there, check in the filing drawer. 

 

 

Forms 
 Cemetery Forms can be found under:  

o City Server; 

  Public; 

• Cemetery 

 Forms should be updated when the change to form is critical and will create delays in 

interment/plot construction processes, or if local or state laws require it.  

 The following forms are required to be completed and/or kept on record: 

o Cemetery Deed, or valid documents proving plot ownership 
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o Plot Order Form 

o Interment Acknowledgement Form 

o Plot Construction Form 

o Transfer of Ownership Application 

o Release of Interest in Plot 

o Work Order Forms  

o Disposition of Human Remains *(State law requires certain information on this form to be kept on record by the 

cemetery). 
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Section 7: Transfers of Ownership 

 Transfer of Ownership Application 
 Rights of Succession 

o Multiple New Owners 
o Requirements for Plot Construction 
o Additional Interments 
o Recommendations of Multiple New Deeds 
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Procedure for Transferring Plot Ownership 

*Someone who’s been assigned ‘Interment Rights’ by the original owner, doesn’t automatically become 

a legal owner of the plot(s) once the original owners become deceased.  

*Interment Rights DOES NOT MEAN “Owner”. An owner has interment rights, but a person with 

interment rights doesn’t necessarily have ownership rights.  See ‘Interment Rights Acknowledgement’ 

form, or ‘Cemetery Policies’ for more information. 

If the transfer is not being done in person, then the ‘Transfer of Ownership Application’ can be mailed 
to the legal owner for them to complete and turn in with payment of any required fees. If it is done in 
this fashion and the application is received with the owner’s signature without a ‘notary public’, DO 
NOT ACCEPT THE APPLICATION. The owner will have to complete a new application. 

If transfer is being done in person, proceed with the following steps. 

 

STEP 1: Determine what kind of transfer it is. 

a. By Inheritance? 

b. By Private Sale? 

c. By Gift? 

d. Make note of it and Proceed to Step 2. 

STEP 2: Gather necessary documents that prove ownership. 

a. If it is “By Inheritance”, then a document proving such inheritance of said plot is required. 

Example: An adult child inherits the plot from their deceased parents. The document best proving 

rightful ownership would be a Birth Certificate(s). Proceed to Step 3. 

*** If there are multiple siblings that are inheriting the plot(s) from the original owners, see ‘Multiple 

New Owners’ section at the end of this chapter. 

b. If it is “By Private Sale” or “By Gift”: Owner need only provide a valid i.d. and proceed to Step 

3. 

 

*Continued on Next Page 
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STEP 3: Have the owner complete a ‘Transfer of Ownership Application’. It is recommended that they 

read over Page 2-Important Information in case they have any questions. When complete, the owner 

keeps Page 2 with the Important Information. 

a. The original deed is required. If the owner is not able to provide the original deed, then accepting 

a copy of the original will be accepted at the discretion of the cemetery authority handling the 

transfer.  

b. If the transfer is due to a ‘private sale’, the amount of the purchase price should be listed for 

official records as it will be placed on the new deed.  

c. Proceed to Step 4. 

STEP 4: For Office Use Only Section. *Important Information. 

a. Once the ‘transferor’ has completed the application, go over the ‘For Office Use Only’ section 

at the bottom of the application and provide the proper information. If you answer ‘Yes’ to all 

the questions, print your name, sign, date, and proceed to Step 5. 

 

b. If you answered ‘No’ to any of the questions, proceed with the following: 

Q1:NO PROOF OF OWNERSHIP: If the person is claiming to be the original owner but 

cannot provide any proof of ownership, check the files for a copy of their deed, or receipt 

showing purchase with plot#. Their information may be in the ‘Reserved Plots’ file; if not 

check the regular files. 

• If there is nothing in our files proving ownership, then you can go by the maps as 

a last resort. If the persons name is on the map, it is still highly advisable to have 

the individual continue their search at home for the records.  

• If it is certain that the records cannot be recovered, and the persons name is on the 

map, it is recommended that the Cemetery Committee be notified immediately; 

and at their discretion, to allow or deny the name on the map as proof of 

ownership. 

*** If no such proof can be provided and there is nothing on file, and the persons’ name 

does not appear on the map, then the transfer cannot proceed. Advise the person to do 

whatever they can to find proof of ownership records and return when found. 

 
*Continued on Next Page 
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Q2:Has NOT paid ‘Deed Processing Fee’: Have the individual pay the $25 Deed 

Processing Fee once ‘Proof of Ownership’ has been completed. 

Q3:Necessary Signatures: If the ‘transferor’ left without signing, THEY MUST COME 

BACK AND SIGN. If the application was received in the mail with the owners’ 

signature, not notarized, then the owner will have to complete a new application. 

STEP 5:  

Make 2 copies (3 if inherited plots) of Page 1 and disperse accordingly. 

• 1 copy goes to the ‘transferor’ for them to keep for their records. 

• 1 copy goes to the ‘transferee’. This copy can be mailed to the transferee along with their 

‘Purchase Packet’. 

• 1 Copy should be put in the file of the original owner(s) if the new owners obtained the 
plot by inheritance. 
 

• The originally signed and notarized (if not done in person) application should be filed in 
the new owners file. 

 
• Proceed to Step 6. 

 
STEP 6:  

a. Complete a new deed for the new owner (transferee). Once properly filled out, print out and 

notify the Mayor that a deed needs to be signed and notarized by him/her.  

• The Mayor will have to pay for the notary public out of their own pocket until City Hall 

gets their own notary public. The Mayor can get reimbursed should they have to do so. 

b. Put a ‘Purchase Packet’ together for the new owner. 

*Purchase Packet includes:  

 Instructions Letter 

 Cemetery Policies 

 Interment Rights Designation Form 

 Interment Rights Acknowledgement Form 

 Rights to Succession of Ownership Sheet 

 Cemetery Brochure 

 Copy of signed ‘Transfer Application’    *Continued on Next Page 
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c. Mail the ‘Purchase Packet’ to the new owner. 

d. Once the notarized deed is received, make a copy to keep in new owners file and mail the 

original to the new owner. 

Done. 

 

*Multiple New Owners 

In the event that there are multiple new owners (due to inheritance, gifted, etc.), the following apply 
according to Cemetery Policy and/or State Law. 

 The successors who inherit ownership are all equal owners. No one successor by inheritance is 
the sole owner of the plot(s).  

Example:  Mr. & Mrs. Smith buy 3 plots. They had 3 children. Mr. & Mrs. Smith passed 
away and were each buried in a casket in their own plots. That leaves one plot left. All 3 of 
their children are now the legal owners by succession to all the plots.  

 In the example above, since there is still one plot available, it would be wise that the owners 
interested in using such plot provide their birth certificate to show legal ownership by 
succession. However, if multiple new owners want the deed transferred in each of their names, 
they will have to decide amongst themselves how they want to divide ‘ownership’. 

 To transfer a deed into the names of multiple new owners, all owners will have to give written 
(notarized if not done in person) authorization, agreeing to who will hold ‘ownership’ to what. 

 Once all written authorization and documents proving succession are received, then you can 
proceed with the following steps. 

STEP 1: Fill out a ‘Transfer of Ownership Application’ for each new owner. 

On the ‘Transfer of Ownership Application’, the only information needed is: 

• The Map# & Plot# in the ‘Transferors’ information section at the top of the application. 
• ‘New Owner Information’. 
• A copy of the original deed-to be attached to the original application and put into new owners 

file. 
• ‘Transfer Type’ must have ‘By Inheritance’ checked off. 
• The new owner must sign, verifying that the information is correct. 
• ‘Office Use Only’ section must be completed and signed. 
• Proceed to Step 2. 

STEP 2: Make 2 copies of the transfer application for however many new owners there are. Originally 
signed documents get filed in the new owners file with a copy of the original deed. A copy of the 
documents is given to the new owner with a ‘Purchase Packet’ (if applicable).  
*Continued on Next Page 
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If the plot limitations are exhausted and no further interments will take place in the plots, then the new 
owner(s) won’t need a ‘purchase packet’, but should be given a copy of the ‘Cemetery Policies’ for 
important information concerning the plots of their loved ones. Proceed to Step 3. 

STEP 3: Complete a new deed for the new owner (transferee). Once properly filled out, print out and 

notify the Mayor that a deed needs to be signed and notarized by him/her.  

• The Mayor will have to pay for the notary public out of their own pocket until City Hall 

gets their own notary public. The Mayor can get reimbursed should they have to do so. 

Proceed to Step 4. 

STEP 4: Once the notarized deed is received, make a copy to keep in new owners file and mail the 
original to the new owner. 

Done. 

 

JACKSON PUBLIC CEMETERY’S RIGHTS TO SUCCESSION OF OWNERSHIP 
As referenced in Health and Safety Code §9069.25 and Probate Code §6400 to 6413 

 

Decedent or Owner on Record 
 

Decedent’s Agent under POA for Health Care 
 

Decedent’s Spouse or Registered Domestic Partner 
 

Decedent’s Child/Children 
 

Decedent’s Parent/Parents 
 

Decedent’s Sibling/Siblings 
 

Decedent’s Grandparent/Grandparents 
 

Decedent’s Uncle’s or Aunt’s 
 

Predeceased Spouse Children – (decedent’s step children) 
 

All other surviving next of kin in the order of claim through nearest ancestor 
Predeceased Spouse Parents 

 
Surviving issue of Parents of Predeceased Spouse – (brother’s and sister’s in laws) 

*Continued on Next Page 
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 Multiple New Owners 
When there are multiple new owners, most likely by inheritance, ownership of the plot(s) whether 
they are available or have remains interred in them, are legally and equally owned by all the 
new owners; in accordance with the ‘Rights to Succession of Ownership’ as stated above. 
 
Example:  
 Mr. & Mrs. Smith bought five plots. They had 4 children. Mr. & Mrs. Smith both passed 

away. Mr. Smith was buried in a casket in one plot; Mrs. Smith was buried in a casket in 
the plot next to him. 

 When Mr. & Mrs. Smith died, ALL four children became legal and equal owners in all 
five plots. 
 

 Requirements for Plot Construction 
 Using the example above, if any one of the children wanted to have plot construction done 

on any or all of the plots, according to the law of succession, the majority of owners would 
have to give their consent before any construction can begin.  

 At least three of the children would have to consent.  
 In most cases, there would be no dispute as to having such construction done. However, 

because it is still a legal requirement, it is highly advisable that when a successor is having 
such work done, that a cemetery authority at the very least, get verbal confirmation from the 
other owners prior to authorizing a ‘Plot Construction’ permit. 

 

 Additional Interments 
 Still using the example above, let’s say one of the children dies.  
 The remaining three children are now the legal and equal owners of all five plots. 

o The spouse of the one who died DOES NOT inherit any ownership or interment 
rights. 

 The majority of the remaining children will have to give their consent for any interments to 
be allowed, or assignment of interment rights, to be legally recognized.  

 
 Recommendation of Multiple Deeds 
 In such cases as that above, it can be tedious, and cause delays in the event of a burial, when 

there are multiple new owners. It is for those reasons that it is recommended that the new 
owners (in this case, the four children), decide who would have sole ownership of what 
plot(s) and start the process of ‘Transfer of Ownership’ so as to avoid any future interment 
delays or confusion. If such is decided, then the majority would have to give their consent in 
agreement.  

 
 
*In such matters, it is important to refer to the cemetery’s policies covering the interment rights of 
successors. 
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Section 8: Selling Plots 

 Purchases 
o Procedure for Selling a Plot 
o Price List 
o Available Plots 
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Office Procedure for Selling Plots 

It is very important that the ‘purchaser’ fully understands what it is they are purchasing and what their 
‘rights’ are with their purchase. To ensure families have no delays for a burial in a time of grieving, it is 
vital that at the time of purchase, that the steps provided are followed.  

Due to the sensitive nature of buying a plot, it is highly recommended that a purchase be done in an 
area that provides seating and privacy.  
 
STEP 1: Ask the person if they are purchasing to: “Plan Ahead” or if it is an “Immediate-Need 

Purchase”. 

a. If they are purchasing to “Plan Ahead”, proceed to Step 2. 

b. If it is an “Immediate-Need Purchase”, please keep in mind that the purchaser(s) are 

experiencing a difficult time. They may want to get through it as quickly as possible or it may 

take longer than necessary. It is recommended that especially in the case of an ‘Immediate-Need 

Purchase’, that the purchaser be taken somewhere private, and maybe have tissue and water 

available. Proceed to Step 2. 

 

STEP 2:  

a. Print out the ‘Jackson Public Cemetery Price List’ to give to the purchaser.  

b. Print out the list of available plots and keep with you for reference as the purchaser(s) decide 

what type of plot they want to purchase.  

c. The purchaser(s) may want to physically check out the plots. If not escorting them to the 

cemetery, then provide appropriate maps and plot/land references so they can more easily locate 

the correct plots. Proceed to Step 3. 

 

STEP 3: The following is for both purchase packets.  

a. Go over the options with the purchaser of the types of plots.  
i. Explain to them the plot limitation per type of plot. i.e. (‘Regular Single-Depth’ plot only 

allows either 1 casket or 3 cremains.’) 
b. Encourage them to think carefully about what type of plot they want to purchase and let them 

know that ‘ALL SALES ARE FINAL’.  
c. When the purchaser(s) have chosen the type of plot they want to purchase, fully complete the 

‘Plot Order Form’, check marking the correct type of plot being purchased and all the owners 
contact information. Do Not Forget to input the Map# and Plot#. 

d. Please have the purchaser(s) read over the terms on the order form and print, sign, and date at the 
bottom when they are done. Proceed to Step 4. 
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STEP 4: Have the purchaser(s) read over the ‘Cemetery Policies’ and answer any questions they may 
have. Proceed to Step 5. 

STEP 5:  

a. Have the purchaser(s) fill out an ‘Interment Rights Designation’ form. Depending on what the 
purchaser wants in terms of what their plot will allow according to policy, they will need to 
include all those for whom they give permission to be buried in said plot(s).  

b. Even if it is just for the purchaser(s), it is recommended that they put their own names on the 
form. If they have availability to do so, they can just write “Any family”, or similar, but if they 
want a guarantee (policy permitting) of any particular person, that person’s name should be on 
the form.  

c. It should be explained that in the event that the purchaser(s) do not express that they give 
permission to anyone other than themselves on the form, that no other interments will be allowed 
by family/heirs, so forth. 

i. Only in the event that family/heir presents a written notification by the owner that is 
notarized, stating that they give permission for said person to be interred in their plot(s), 
(policy permitting) will they be allowed. 

d. Proceed to Step 6. 

 

STEP 6: Have the purchaser(s) read over and sign the ‘Interment Rights Acknowledgement Form’ and 
sign when complete. Proceed to Step 7. 

 

STEP 7:  

a. Go over the ‘Rights to Succession of Ownership’ to explain to the purchaser(s) how plots are 
inherited.  

b. Explain, if not already done so, how ownership works when there are multiple owners that 
inherit a plot. Proceed to Step 8. 

STEP 8:  

a. After everything is signed appropriately, make a copy of all signed documents and provide the 
copies to the purchaser(s) All originally signed documents remain with Cemetery records.  

i. Copies should include:  
o Order Form-Both Pages 
o Interment Rights Designation Form 
o Interment Rights Acknowledgement Form 

b. Put the purchaser(s) copies together as their ‘purchase packet’, along with a brochure.  
c. Proceed to Final Step. 

Final Step: Take all payments for the purchase. 

a. All new purchases will include the following charges: 
i. Plot(s) charge. 

ii. Deed Processing Fee. 
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iii. Endowment Care Fee *not required until prior to a burial. Any amount paid at time of 
purchase, for a ‘plan-ahead’ purchase, will be considered a contribution towards any 
endowment due in the future at time of burial. 

b. When inputting information into the register: 
i. Make sure any Endowment Fee, Full or Contribution amount, is put in as a separate 

charge, apart from plot fees and deed fee. 
ii. Make sure ‘Deed Processing Fee’ is a separate charge. 

iii. Make sure purchaser(s) name(s) are on receipt. 
iv. Make sure the Map# & Plot# are on the receipt. 
v. Make sure proper payment identifying numbers are recorded i.e. ( check#, last 4 of card, 

money order#, etc.). 
c. *Do not give receipt yet. 

i. Make a copy of the ‘White Receipt’ for Cemetery records before giving it to the purchaser(s). 
ii. 1 White Receipt goes to purchaser(s); 1 copy goes into Cemetery records in purchasers file; 1 

copy for office records. 
iii. Place purchaser(s) receipts in with their ‘Purchase Packet’ and explain to the purchaser(s) 

that their cemetery deed will be signed, notarized, and to expect it in 7-14 business days, 
excluding holidays and days of observance.  

Done. 

 

Price List  
*It is recommended that older versions of the price lists be kept on hand. This information will help in 
requested information or disputes concerning type and price of plots at the time they were purchased. 

(Effective as of January 8th, 2018) 

 City/County 
Resident 

Out of County 
Resident 

Regular Single-Depth Plot: (5’ x 10’)  
1 Casket or 3 Cremains 

$500 $1,000 

Double-Depth Plot: (5’ x 10’) 
2 Caskets, or 1 Casket and 3 Cremains, or 6 Cremains 

$750 $1,500 

Cremains-Single: (2.5’ x 2.5’) 
1 Cremains 

$250    $500 

Cremains-Full: (2.5’ x 5’) 
2 Cremains 

$325    $500 

Child’s Plot: (3’ x 5’) 
1 Child’s Casket, or 2 Children’s Cremains 

$325    $500 

Endowment Care Fee (Per Interment)                         
$150 
The endowment care fee is due prior to any interment. This price is subject to change without notice. 
Any amount paid towards the endowment at the time of purchase, will be considered an “Endowment 
Care Contribution” and will be credited in the future towards the amount owed at time of burial.  
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Available Plots 
 

For a list of available plots, go to: 

 City Server; 
 Public; 

o Cemetery; 
 Available Plots 

 *It is highly recommended that the list of available plots be visually and physically verified by 
means of probing and/or digging.  

 

 *In the event of an immediate need of purchase, contact Public Works immediately so they can go 
out as soon as possible to verify the plots of interest are in fact available. Then proceed as normal 
when doing a ‘Plot Purchase’. 

 
 Keep the list of available plots and the cemetery maps updated as plots are sold/used. 
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Section 9: Deeds 

 New Deed 

 Transfer Deed 

 Multiple Owner Deed 

 

New Deed 

1. Fill out a new ‘Cemetery Deed’ with the purchaser(s) information.  

2. Refer to the maps in order to get appropriate directional guidelines for deed. 

3. Save deed under “Save As”, and save under clients’ computer file. 

4. Print out deed and set aside for Mayor to get notarized with his/her signature. 

5. Once the deed is notarized, make a copy and place the copy in the file. 

6. Mail the original to the purchaser(s). 

Done. 

 
Transfer of Ownership Deed 

When all necessary documents are completed and fees received, create a new cemetery deed as follows: 

1. On the deed, the ‘Party of the First Part’ will refer to the ‘Transferor’(original owners), and the 

‘Party of the Second Part’ will refer to the ‘Transferee’ (the new owners). 

2. On the new deed, replace “ . . .the City of Jackson, a municipal Corporation, organized and 

existing under and by virtue of the laws of the State of California” with the name of the 

‘Transferor’ (original owner). 

3. Insert the new owners name as the ‘Party of the second part’. 

4. Proceed as normal when creating a new deed. 

5. Make a copy of the completed transfer application and notarized new deed and place in the file of 

the original owner (if the original owner(s) is interred in the plot(s), if transfer is due to inheritance.) 

*Continued on Next Page 

 

Page 80 of 96 Page 80 of 96



 

46 
 

Multiple Owner Deeds 

When all necessary documents, written authorizations, and fees are received, create a new cemetery 

deed for each new owner. *** The $25 Deed Processing Fee is per deed. Each new owner will be 

required to pay this fee.  

*Proceed as you would for a ‘Transfer of Ownership Deed’. 
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Section 10: Interment Procedure 

 Interment Procedure 
o Office Procedure for Interment Process 

 Endowment Fee 
 Verifying legal right 

o What info is required prior to burial 
o What is valid evidence of ownership 
o Interment Authorization 
o Marking of Graves 
o Unauthorized Interments 

 Who’s responsible 
 What to do about it. 
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Office Procedure for Interment Process 

The most important thing is to validate ‘Owners Interment Rights’. Whether the family calls or comes 
in, please proceed with the following steps: 

STEP 1: Ask for the name of the person whom the services are for and the map & plot#. If the map & 
plot# are unknown, you can still proceed to Step 2. 

STEP 2: Ask them if the person passed is the original owner of the plot. 

a. If they are, proceed to Step 3. 
b. If the decedent is not the original owner, but the person you’re talking to is, proceed to 

Step 3. 
c. If neither the decedent, nor the person you’re talking to are the original owner, ask for the 

name of the original owner.  
i. Ask if the original owner is still living. If yes, the original owner will need to give 

written authorization for the decedent to be buried in the plot. Once written 
authorization is received and ownership is verified, proceed to Step 3. 

ii. If the original owner is not still living, or is living but incompetent and therefore 
has a ‘Power of Attorney’, the ‘POA’ will need to give written authorization for 
the decedent to be buried in the plot. Once authorization is received and 
ownership verified, make note of it and proceed to Step 3. 

STEP 3: Check our records. Even if they have the deed, the office may not. Checking to see if the deed 
is in our records will let you know if we need them to bring in a copy for the office to have on record.  

a. Check the records in the filing cabinet for the original owners name. Records are filed  
A-Z, in order by Last Name, First Name. Proceed to Step 4. 

STEP 4:  

a. If there is a deed on record and it has the name of the owner on it, note the ‘Map & Plot #’ and 
proceed to Step 5. 

b. If there is no deed on record and the family doesn’t have the deed, make note of it and refer 
to the ‘Special Circumstance-(4b.)’ section at the end of these instructions. 

 

 

STEP 5: Look at the map the plot is located on and verify if the plot has the owners name attached to it.  

a. If the owners name is on the map and the map shows the plot has no one interred in it, 
proceed to Step 6. 

b. If the owners name is on the map and the map shows someone’s currently interred in the 
plot, verify with the family, the identity of the interred. Verify if they were buried or cremated. 
This information will be on the ‘Disposition of Human Remains’ if there is one in the records. If 
there is no disposition on record, ask the family member.  

*(This step continues on next page) 
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i. If the interred was buried (casket) & it was purchased as a single/regular-plot, 
cemetery policy only allows for one (1) casket. Refer to the ‘Special 
Circumstances-(5b.)’ section at the end of these instructions. 

ii. If the interred was buried (cremated), cemetery policy allows up to three (3) 
cremated remains to be placed in a single plot-single depth site. If there are less 
than three (3) cremated remains interred,  Proceed to Step 6. 

a. If there are already three (3) cremated remains interred, the 
plot, according to cemetery policy has been exhausted and the 
decedent will have to be buried in a different plot. 

c. If there is NO name on the map, but there is a deed proving ownership, it is recommended 
that an authorized cemetery authority visually verify first that there is no apparent interment in 
the requested plot. If there is no current interment,  proceed to Step 6. 

d. If there is a name other than the owners name on the map, refer to the ‘Special 
Circumstances-(5d.)’ section at the end of these instructions.  

STEP 6: Process ‘Endowment Fee’ payment. If there is no evidence that money was previously paid 
as a contribution towards future endowment, at the time of original plot purchase, the endowment fee 
due is the current amount at the time of burial. If there is evidence of such contribution (receipt, copy of 
check, etc.), credit that towards the current fee amount.  
 

a. Fill out an ‘Interment Authorization Form’. The family can take this to the funeral services 
facility or you can fax or scan & email, to the facility. If you are faxing/emailing, then it should 
be done immediately. Proceed to Final Step. 

b. Make all necessary copies of paperwork, deeds, receipts, etc. that the cemetery should have on 
record and put that in a new file for the decedent. 

FINAL STEP: Notify Public works of the plot location to be marked (with flags).  

 

 

‘Special Circumstances’  

(4b.) No deed on record and the family doesn’t have the deed.  

o If the owners name is on the map, it is recommended that you get authorization from the 
assigned cemetery authority or the Cemetery Committee before you may proceed to Step 5. It is 
recommended that the family be informed that they need to make all efforts to find the deed and 
submit a copy to the Jackson Public Cemetery as soon as possible.  

o If the owners name is NOT on the map, burial of the decedent cannot take place until the City 
of Jackson receives proper documentation proving the interment rights to said plot. 

(5b.) Cemetery policy only allows one (1) casket burial in a regular/single-depth plot and no one else. 
Due to this policy and state law, the depth of the already interred may not legally allow an additional 
burial. Refer to ‘State Law 8113.1’. This matter should be taken to the Cemetery Committee to request 
the authorization that the decedent be buried with the interred and under what conditions. 
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(5d.) If there is a name on the map other than the owners and what’s stated on the deed, and the 
family does not know of any association with the name of the interred listed on the map, this may 
be a case of a person being interred in the wrong plot, the plot being sold by mistake when it wasn’t 
actually available, an illegal burial, or a case of a ‘Transfer of Ownership’ that was not recorded. It is 
recommended that the Cemetery Committee be immediately notified so as to allow them to decide what 
further actions to take. 

 
Information Required Prior to Any Burial  

 Name of person to be interred. 
 A copy of the cemetery deed to prove rightful ownership. 
 Proof that the decedent has a legal right to be buried in stated plot.  

o Types of Proof: 
 By deed. 
 By owner of plot. *(If more than one owner, majority of owners must give written 

permission for interment.) 
 By ‘Interment Rights Designation Form’. 
 By Succession according to California Health and Safety Code §9069.25 and 

Probate Code §6400 to 6413. 

Examples of Valid Evidence of Ownership  

 Cemetery Deed. 
 An approved ‘Transfer of Ownership Application’. 
 Any one or more of the following may be required to prove rightful ownership by succession 

according to California Health & Safety Code §9069.25 and Probate Code §6400 to 6413: 
o Marriage Certificate 
o Birth Certificate      *(Continued on next page.) 
o Death Certificates 
o Any other documents that can prove legal ownership, subject to approval by the Jackson 

Public Cemetery.  

Unauthorized Interments  

*An unauthorized interment is the burial of someone who either: 

a. Did not have any legal right to be buried in the plot/cemetery, or 
b. was buried without the authorization of the Jackson Public Cemetery.  

 

 Who’s responsible? 
o The person in charge of the decedents ‘Disposition of Human Remains’ is ultimately 

responsible if it is discovered that they did not contact the Jackson Public Cemetery prior to 
interment in order to receive written authorization.  

o If it is found that the decedent was buried with the authorization of any Cemetery Authority 
by mistake or otherwise, when in fact the decedent should not have received such 
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authorization, then the Jackson Public Cemetery is responsible for any costs to rectify the 
interment.  

 

 What to do: 
o It is recommended that the Cemetery Committee be immediately notified about any 

unauthorized interment. 
o An unauthorized interment may even be criminal. It is recommended that the Cemetery 

Committee Chairman and/or Vice Chairman, and an authority of the City of Jackson, have a 
special meeting with the responsible party in an attempt to remedy the situation without 
prosecution.  A remedy may be in the form of the responsible party paying for all costs in 
any ‘dis-interments, re-interments, and any cost associated with either the above. 

o It is recommended that the Cemetery Committee review the State and local laws pertaining to 
illegal/unauthorized burials, as well as the Cemetery’s Policies governing ‘Burials’ prior to 
any prosecution. 

o In the event that it is discovered that any person(s) interred the remains of an individual with 
illegal intent, it is recommended that the incident be reported to law enforcement as soon as 
possible and that the City of Jackson go forth with prosecution. 

Done.  
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Section 11: Plot Construction 

 What’s allowed. 
 What’s required. 
 Unauthorized Construction. 

o What to do. 
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Plot Construction 

 What’s Allowed 
o Typical plot construction includes: Liners, Curbing, Headstones/Markers, and Decorative 

Fill-In such as rock, etc.  
o It is highly recommended that anything out of the ‘typical norm’ get’s approval from the 

Cemetery Committee before the plot construction permit can be approved. 

 

 What’s Required 
o A ‘No Fee Permit Application for Cemetery Plot Construction’ Form is required 

BEFORE ANY WORK IS STARTED ON PLOT. This includes the removing of any extra 

burial dirt, etc.  

NO WORK IS TO BE DONE UNTIL APPLICATION IS APPROVED & SIGNED BY A 

CEMETERY AUTHORITY. 

o Only LICENSED CONTRACTORS are permitted to do any plot construction. If license is 

expired, then the contractor is prohibited from performing any work within the cemetery 

grounds. If such work is done on an expired license, it will be considered ‘destruction of 

property’ and is subject to the Civil Cause of Action. 
o All concrete work such as in liners and curbing, REQUIRE reinforcement with rebar. 
o No plot construction may exceed the dimensions of the plot(s) being worked on, under any 

circumstances. 
a. Any “mistakes” must be corrected immediately, or the contractor is subject to the 

costs of repair. 
o When plot construction permit is approved, immediately notify Public Works so they know 

about who’s going to be in there doing work. 
 

 Unauthorized Construction 
o Any plot construction being done without the approved plot construction permit from the 

Jackson Public Cemetery, will be considered destruction of property and is subject to our 

Civil Cause of Action. 
*Continued on Next Page. 
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o What to do:  
a. First try and make contact with the person(s) performing the work. 

• Inform the worker(s) that they need to refrain from any work until the ‘plot 

construction permit’ is completed and approved.  
b. Make all efforts to contact the legal plot owner and confirm that the work is 

authorized. 

c. If the worker(s) refuse to stop construction, inform them again that they need to 

complete a plot construction permit.  

• If they still refuse, inform them that at this point it now becomes ‘destruction 

of property’ and Jackson PD will be called. 

• Call Jackson PD and report it as destruction of property. 

d. If the worker(s) agree to stop, direct them to City Hall to get the plot construction 

permit and explain to them that work can continue once the permit has been approved 

by a cemetery authority and the cemetery has received notification from the legal plot 

owner(s).  

 

 

 

 

 

 

 

 

 

 

 

 

 

Page 89 of 96 Page 89 of 96



 

55 
 

Section 12: Resources 

 Cemetery Personnel Resources 
o Mortuary’s 
o Maintenance 
o Simple Construction Projects 
o Financing 
o CAPC 
o Carol @ Ione Cemetery 
o Tim Unruh 

 Public Resources 
o Mortuary’s 
o Plot Construction 
o Headstones/Markers 
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Resources 
 

 For Cemetery Personnel 

Mortuary 
 
Daneris Mortuary 
415 Broadway 
Jackson, CA 95642 
Phone: (209) 223-0793  
E-mail: info@danerimortuary.com  
Website: www.danerimortuary.com  
Hours: Mon.-Fri. 8:30-5:00; Sat. 9-4; Sun. Closed 
 
Maintenance 
 
Public Works Dept. 
Max Godde- Superintendent (1st Contact) 
Phone: (209) 223-2178 (B) 
            (209) 256-1256 (BC) 
E-mail: mgodde@ci.jackson.ca.us 
 
Bree Wilder-Public Works Foreman  (2nd 
Contact) 
Phone: (209) 223-2178 (B) 
            (209) 273-8807 (BC) 
E-mail: bwilder@ci.jackson.ca.us  
 
 
Construction Projects 
 
Boy Scouts 
American Legion 
Community Outreach 
Local Businesses 
 
 
Financing  
 
City Hall 
Community Donations 
Fundraisers 
Local Businesses  
 

Policies, Regulation, & Laws 
 
California Association of Public Cemeteries 
(C.A.P.C.) 
Carol Griese - Executive Director 
P.O. Box 119 
San Jacinto, CA 92581 
Phone: (951) 925-1111 
Fax: (951) 652-3643 
E-Mail: publiccemeteries@aol.com  
Website: www.capc.info  
 
Tim Unruh (un-roo) – District Manager of Kern 
County Cemetery District #1 
*Very knowledgeable of interpretation of Laws. Over 20+ 
years experience. 
P.O. Box 354 
Shafter, CA 93263 
Phone: (616) 746-3921 
Fax: (616) 746-0310 
 
 
Cemetery & Funeral Bureau of the State of 
California 
www.cfb.ca.gov  
***Do not call or email about clarification or 
advice. They are horrible…just sayin’. No really, 
don’t. 
 
General Advice & Questions 
 
Carol – Historic Ione Public Cemetery District 
P.O. Box 1478 
Ione, CA 95640 
Phone: (209) 274-0274 
E-mail: info@ionecemetery.com 
Website: www.ionecemetery.com  
Hours: Tues.-Wed. 8:30-1:00, Thur. 8:30-11:30 
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 For Public 

Mortuary 

Daneris Mortuary 
415 Broadway 
Jackson, CA 95642 
Phone: (209) 223-0793  
E-mail: info@danerimortuary.com   
Website: www.danerimortuary.com   
Hours: Mon.-Fri. 8:30-5:00; Sat. 9-4; Sun. Closed 
 

Plot Construction & Headstones/Markers 

Daneri’s Mortuary 
*See above contact info. 
 

Mother Lode Monument Co. – Gary Porteous 
13862 Ridge Rd. East 
Sutter Creek, CA 95685 
Phone: (209) 223-1761 
*Granite  *Bronze  *Crushed  *Roek  *Repairs 
*Engravings  *Cement  *Curbings 
 
Tim Taylor Construction 
Phone: (209) 274-2390 
Cell: (209) 747-7433 
E-mail: taylortd@yahoo.com  
*Cemetery Work 
No Gravedigging. No Personal Burial Services.  
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Section 13: Maintenance/Improvements 

 Work Orders & Maintenance 
 Weed Control 
 12-Month Project Schedule 
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Work Orders & Maintenance 
 

*Public Works Dept. takes care of any maintenance for the Jackson Public Cemetery. You can contact 
them as follows: 

Max Godde-Superintendent (1st Contact) 
mgodde@ci.jackson.ca.us  
(209) 223-2178 (B) 
(209) 256-1256 (BC) 
 
Bree Wilder-Foreman  (2nd Contact) 
bwilder@ci.jackson.ca.us 
(209) 223-2178 (B) 
(209) 273-8807 (BC) 
 
Work Orders 
 Every time general maintenance is performed on the cemetery grounds, it should be recorded 
with the following information: 

• What was done. 
• When. 
• By who. 

 
A ‘Work Order’ Form can be found at: 
 CITYSERVER 

o Public 
 CEMETERY 

• Forms 
o Cemetery Work Order 

*A cemetery authority can fill it out for Public Works as long as all information is obtained. 
When the work order is complete, please file under ‘Maintenance’. 
 
Maintenance 

a. All cemetery maintenance is to be performed by Public Works. 
b. Herbicides are used from time to time for weed control. For this reason it is 

recommended that you take caution when visiting the cemetery with children or pets, or 
when performing voluntary clean-up work. 

c. Volunteers are welcome to help keep the cemetery maintained. It is recommended that 
prior to doing work in the cemetery, to contact Public Works first to inquire about when 
herbicides were last used and in what areas.   

d. Volunteer work is restricted to the following tasks and may only be done at their own 
risk. Please use great caution if picking up glass.  

i. Pulling weeds from gravesites and placing in receptacle. 
ii. Picking up trash and emptying into receptacle. 

iii. Wiping down the gazebo.  
iv. Raking up leaves and debris and emptying into receptacle. 
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Weed Control 

 

*Weed control is done from time to time with the use of herbicides. It is recommended to check with 
Public Works as to when the last time spraying was done and where.  

*The 12-Month Project Schedule may reflect spray times. 

*Take caution while in the cemetery and advise others to do so after sprays. 

For questions about what type of weed control is used, contact Max Godde at Public Works Dept. 

 

12-Month Project Schedule 
 

A 12-month project schedule is comprised of a list of goals and regular maintenance to be prioritized 
and completed in such order. It is a continuously evolving schedule that may change at the discretion of 
the Cemetery Committee and/or City Hall.  

The 12-Month Project Schedule can be found at: 

 CITYSERVER 
o Public 

 CEMETERY 
• 12 Month Schedule 

*In the event that the schedule changes, please update it accordingly and notify the changes to the 
Cemetery Committee Members promptly.  
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Section 14: FAQ’S 

 Questions/Concerns and Answers. 
 

Q: “I want to sell my plot. How much is it worth? 

A: “Unfortunately, we can’t provide values on plots already owned. I can send you our current price list 
if you’d like.” 

 

Q: “Is the endowment fee per plot or per person?” 

A: “The endowment fee is per person.” 

 

Q: “Why am I paying an endowment fee now when my loved one’s being buried? We already paid the 
endowment fee when they bought the plots. 

A: “Endowment fees go towards the costs of maintenance of the plots and cemetery, and the costs of 
such maintenance increases over time. Any payment made at the time of purchase is considered a 
‘contribution’ towards the endowment fee at the time of burial.” 

 

Q: “I want to have some curbing done and decorative rock put on my plot. What do I need to do?” 

A: “I can give you a list of resources of business that do that; and you’ll have to get a ‘Plot Construction 
Permit’ approved from us before any work is started.” 
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